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Christian County Commission
100 West Church St, Room 100

Ozark, MO 65721

Opioid Work Session

Brenda Porterfield

The Commission would like to schedule one more Opioid Work Session before the year end, to

review possible programs to begin after the first of the year, and possibly decide a schedule on how

much we might spend each month going forward on these potential programs.  Offices and

Departments are asked to bring their final proposals with costs associated with each program

requested.

This work session is set to begin at 8:00 am in the Commission Chambers, right before the 9:00 am

Commission meeting.

Requested by: bporterfield@christiancountymo.gov 2026-10-08 16:17



Christian County Commission
100 West Church St, Room 100

Ozark, MO 65721

VOCA Grant Renewal

Kristen Tuohy

VOCA Grant Renewal for Christian County Prosecuting Attorney's Office VOCA Funded Victim

Advocate Positions

Requested by: kristen.tuohy@prosecutors.mo.gov 2026-10-16 13:27



Christian County Commission Attestation of Approval 

For VOCA/MAPA October-December 26  

 
________________________________________ _________________________ 

Lynn Morris     Date 

Presiding Commissioner 

 

 

________________________________________ _________________________ 

Bradley Jackson     Date 

Eastern Commissioner  

 

 

________________________________________ _________________________ 

Johnny Williams    Date 

Western Commissioner       

 

 

ATTEST: 

 

_________________________________________ 

Paula Brumfield, County Clerk 

 

 

APPROVED AS TO FORM: 

 

__________________________________________ 

Austin Fax, County Counselor 

 

 

AUDITOR CERTIFICATION 

 

I certify that the expenditure contemplated by this document is within the purpose of the appropriation 

to which it is to be charged and that there is an unencumbered balance of anticipated revenue 

appropriated for payment of same.   

 

 

     ____________________________________________________ 

     Amy Dent     Date 

     Christian County Auditor 



  
 

Contract For Services Contract #: MAPA Oct-Dec 26 Christian 

 Missouri Association of Prosecuting 
Attorneys 
200 Madison, Ste 1060 
P.O. Box 899 
Jefferson City, MO  65102 

Title: Victims of Crime Act (VOCA) – Christian County 
Contract Period: 
October 1, 2026 through December 31, 2026 

    CFDA 16.575   

    MAPA VOCA ER130260085  

The Missouri Association of Prosecuting Attorneys desires to contract for the services described herein.  All terms, 
conditions, and prices contained herein shall govern the performance of this contract. 

Contractor Information: 

 

Contractor Name: Christian County Prosecuting Attorney’s Office 
Mailing Address:  
City, State Zip:  

 Primary Contact Person: _____Kristen Tuohy______________________________________________________ 

 Primary Contact Email/Phone: ____Kristen.Tuohy@prosecutors.mo.gov________________ 

          __________417-581-7915_________________________ 

 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 

The undersigned hereby agrees to provide the services and/or items, at the prices stated, pursuant to the requirements 
of this document and further agrees that when this document is countersigned by an authorized official of the 
Missouri Association of Prosecuting Attorneys Association, a binding contract shall exist with the contractor 
(subrecipient of VOCA funds).  The undersigned also agrees to comply with all conditions set forth by the Department 
of Social Services per federal VOCA requirements. 

The authorized signer of this document certifies that the contractor (named below) and each of its principals (as 
defined by 45 CFR 76) are not suspended or debarred by the federal government. 

In witness thereof, the parties below hereby execute this agreement. 
 
 
 
 

     10/16/26 
_________________________________________________________________________ _______________________________________________________________________________ __________________________ 

Authorized Signature for the Contractor: Kristen M. Tuohy Name and Title: Prosecuting Attorney Date 
 
 
 
  
 
__________________________________________________________________________  __________________________________ 

Authorized Signature for the    Date 
Missouri Association of Prosecuting Attorneys 
 
 



  

FUNDING AWARD 

 

SECTION: FEDERAL AMOUNT AWARDED: 

PERSONNEL:  $ 26,905.65 (1 advocate @ $1403.33 ppd and 2 @$1368.00 ppd / 6.5 ppds) 

BENEFITS $ 2,058.29 

TRAVEL/TRAINING $  

SUPPLIES/OPERATIONS:  

EQUIPMENT:  

INDIRECT COSTS:  

TOTALS AND FUNDING 
PERIODS: 

 $  

 $  

  

TOTAL FEDERAL AWARD $ 28,963.94 

MATCH AMOUNT  $ difference of salary/all fringes 

 
The maximum billable amount shall not exceed the totals and funding periods specified above.   

 
VOCA Grant and Direct Services Requirements for MAPA Subrecipients 

1. Host counties must designate a fiscal officer. 
2. Host counties must have established personnel procedures for hiring and supervision. 
3. Advocates must receive a minimum of 15 continuing education hours per project year. 
4. New Advocates must complete basic advocacy training requirements within 60 days of hiring; and 

attend in-person New Advocate training at MOPS as soon as offered.   
5. Assure implementation/compliance of Missouri Crime Victims’ Rights. 
6. Victim advocates must become Safe at Home application assistants. 
7. Implementation of adopted MAPA Best Practices. 
8. Submission of all required invoice documentations and follow MAPA VOCA Fiscal Procedures. 
9. Use of Karpel for submission of all statistical reports by established due dates for Quarterly Reports. 
10. Implement/participate in evaluation tools to fulfill grant objectives. 
11. Periodic site visits that include programmatic and financial monitoring and, if necessary, completion 

of corrective action plans. 
12. Advocates must pursue collaborative relationships with community resources and establish a 

Memorandum of Understanding (MOU) with the community agency collaborative partner. 
13. Host county must adhere to the DSS Code of Ethics and Service Standards. 
14. MAPA Subrecipients will maintain personnel procedures that complies with 3.15.5 (Federal VOCA  

requirements below) addressing any intentional acts to defraud the grant and notification to MAPA 
of any issue of non-compliance. 

15. Volunteers at County PA Offices must complete required training and submit timesheets to reflect 
services provided. 

16. Host counties must review and comply with the Special Conditions required by DSS/VOCA. 
17. All records and documents maintained by and for this position must be retained; advocate data may 

not be deleted/inactivated in Karpel. 
18. Non-compliance with these requirements may result in denial of reimbursement. 

 
By your signature on Page 1 of this contract, you acknowledge that you have read and agree to abide by the 
MAPA VOCA requirements and Policies and Procedures.  



NOTICE OF CONTRACT AMENDMENT 
Missouri Department of Social Services 

Division of Finance & Administrative Services 
Procurement Unit 

P.O. Box 1643 
Jefferson City, MO 65102 

CONTRACT NUMBER 
ER130260085 

CONTRACT TITLE 
 Victims of Crime Act (VOCA) 

AMENDMENT NUMBER 
   001 

CONTRACT PERIOD 
October 1, 2026 through September 30, 2027 

AGENCY NAME AND ADDRESS 
Missouri Association of Prosecuting Attorney's 
(MAPA) 
PO Box 899 
Jefferson City, MO 65102 

CONTACT PERSON NAME AND E-MAIL ADDRESS 
Kathleen Tofall 
Kathleen.Tofall@prosecutors.mo.gov 

ACCEPTED BY THE STATE OF MISSOURI AS FOLLOWS: 

Contract ER130260085 is hereby amended pursuant to the attached Amendment #001. 

Contract ER130260085 is awarded the amount of $1,863,145.00 for the contract period stated above. 

PROCUREMENT OFFICER 
Sabrina Ridpath 

PROCUREMENT OFFICER CONTACT 
INFORMATION 
Email: Sabrina.ridpath@dss.mo.gov 
Phone:  (573) 751-8715 Fax: (573) 526-4678 

AUTHORIZED SIGNATURE FOR THE 
DEPARTMENT OF SOCIAL SERVICES 

DATE 

October 7, 2026



 
  

 

State of Missouri 
Department of Social Services 
Contract Amendment 

Contract Description: 
Victims of Crime Act (VOCA) 
Amendment Description: 
Renewal and Revision 

Contract #: ER130260085 Amendment #001 Effective Date: October 1, 2026 
 

Agency Information: 
Agency Name: Missouri Association of Prosecuting Attorney's (MAPA) 
Mailing Address: PO Box 899 
City, State Zip: Jefferson City, MO 65102 

The above referenced contract between Missouri Association of Prosecuting Attorney's (MAPA) and the 
Department of Social Services is hereby amended as follows: 

1. The contract is renewed for the period of October 1, 2026 through September 30, 2027. 

2. Attachment I is hereby replaced in its entirety with the attached Attachment I - FY 2026 VOCA Special 
Conditions.  

3. Within ten (10) calendar days of signing and returning this amendment, the agency must complete the VOCA 
Budget Form, provide a Budget Narrative, and a Subgrant Award Report (SAR) to the Department via email to 
FSD.VOCAUnit@dss.mo.gov for review and approval. 

4. All other terms and conditions shall remain unchanged. 

 

 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 
In witness thereof, the parties below hereby execute this agreement. 

 

      

Authorized Signature for the Agency  Title  Date  

Executive Director                             Oct. 1, 2026

mailto:FSD.VOCAUnit@dss.mo.gov


VOCA – FY 2025 Special Conditions  

1 
Meaningful access requirement for individuals with limited English proficiency 
 
The recipient, and any subrecipient at any tier, must take reasonable steps to ensure that 
individuals with limited English proficiency (LEP) have meaningful access to their programs and 
activities to comply with Title VI of the Civil Rights Act of 1964 (Title VI), which prohibits 
discrimination on the basis of national origin, including discrimination against individuals with 
LEP. Such steps may require providing language assistance services, such as interpretation or 
translation services. The Department of Justice guidance on compliance with this requirement 
may be found at "Guidance to Federal Financial Assistance Recipients Regarding Title VI 
Prohibition Against National Origin Discrimination Affecting Limited English Proficient 
Persons" (67 Fed. Reg. 41455-41472) (https://www.federalregister.gov/d/02-15207) and is 
incorporated by reference here. 

 

2 
Compliance with general appropriations-law restrictions on the use of federal funds (FY 2024) 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
restrictions on the use of federal funds set out in federal appropriations statutes. Pertinent 
restrictions that may be set out in applicable appropriations acts are indicated at 
https://ojp.gov/funding/Explore/FY24AppropriationsRestrictions.htm, and are incorporated by 
reference here. 
 
Should a question arise as to whether a particular use of federal funds by a recipient (or a 
subrecipient) would or might fall within the scope of an appropriations-law restriction, the 
recipient is to contact OJP for guidance, and may not proceed without the express prior written 
approval of OJP. 

 

3 
Requirements of the award; remedies for non-compliance or for materially false statements 
 
The conditions of this award are material requirements of the award. Compliance with any 
assurances or certifications submitted by or on behalf of the recipient that relate to conduct 
during the period of performance also is a material requirement of this award. 
 
Limited Exceptions. In certain special circumstances, the U.S. Department of Justice ("DOJ") 
may determine that it will not enforce, or enforce only in part, one or more requirements 
otherwise applicable to the award. Any such exceptions regarding enforcement, including any 
such exceptions made during the period of performance, are (or will be during the period of 
performance) set out through the Office of Justice Programs ("OJP") webpage entitled "Legal 
Notices: Special circumstances as to particular award conditions" 
(ojp.gov/funding/Explore/LegalNotices-AwardReqts.htm), and incorporated by reference into 
the award. 



 
By signing and accepting this award on behalf of the recipient, the authorized recipient official 
accepts all material requirements of the award, and specifically adopts, as if personally executed 
by the authorized recipient official, all assurances or certifications submitted by or on behalf of 
the recipient that relate to conduct during the period of performance. 
 
Failure to comply with one or more award requirements -- whether a condition set out in full 
below, a condition incorporated by reference below, or an assurance or certification related to 
conduct during the award period -- may result in OJP taking appropriate action with respect to 
the recipient and the award. Among other things, the OJP may withhold award funds, disallow 
costs, or suspend or terminate the award. DOJ, including OJP, also may take other legal action as 
appropriate. 
 
Any materially false, fictitious, or fraudulent statement to the federal government related to this 
award (or concealment or omission of a material fact) may be the subject of criminal prosecution 
(including under 18 U.S.C. 1001 and/or 1621, and/or 34 U.S.C. 10271-10273), and also may lead 
to imposition of civil penalties and administrative remedies for false claims or otherwise 
(including under 31 U.S.C. 3729-3730 and 3801-3812). 
 
Should any provision of a requirement of this award be held to be invalid or unenforceable by its 
terms, that provision shall first be applied with a limited construction so as to give it the 
maximum effect permitted by law. Should it be held, instead, that the provision is utterly invalid 
or -unenforceable, such provision shall be deemed severable from this award. 

 

4 
Effect of failure to address audit issues 
 
The recipient understands and agrees that the DOJ awarding agency (OJP or OVW, as 
appropriate) may withhold award funds, or may impose other related requirements, if (as 
determined by the DOJ awarding agency) the recipient does not satisfactorily and promptly 
address outstanding issues from audits required by the Part 200 Uniform Requirements (or by the 
terms of this award), or other outstanding issues that arise in connection with audits, 
investigations, or reviews of DOJ awards. 

 

5 
Applicability of Part 200 Uniform Requirements 
 
The Uniform Administrative Requirements, Cost Principles, and Audit Requirements in 2 C.F.R. 
Part 200, as adopted and supplemented by DOJ in 2 C.F.R. Part 2800 (together, the "Part 200 
Uniform Requirements") apply to this award from OJP. 
 
For more information and resources on the Part 200 Uniform Requirements as they relate to OJP 
awards and subawards ("subgrants"), see the OJP website at 
https://ojp.gov/funding/Part200UniformRequirements.htm. 



 
Record retention and access: Records pertinent to the award that the recipient (and any 
subrecipient ("subgrantee") at any tier) must retain -- typically for a period of 3 years from the 
date of submission of the final expenditure report (SF 425), unless a different retention period 
applies -- and to which the recipient (and any subrecipient ("subgrantee") at any tier) must 
provide access, include performance measurement information, in addition to the financial 
records, supporting documents, statistical records, and other pertinent records indicated at 2 
C.F.R. 200.334. 
 
In the event that an award-related question arises from documents or other materials prepared or 
distributed by OJP that may appear to conflict with, or differ in some way from, the provisions of 
the Part 200 Uniform Requirements, the recipient is to contact OJP promptly for clarification. 

 

6 
Reporting potential fraud, waste, and abuse, and similar misconduct 
 
The recipient, and any subrecipients ("subgrantees") at any tier, must promptly refer to the DOJ 
Office of the Inspector General (OIG) any credible evidence that a principal, employee, agent, 
subrecipient, contractor, subcontractor, or other person has, in connection with funds under this 
award-- (1) submitted a claim that violates the False Claims Act; or (2) committed a criminal or 
civil violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or similar 
misconduct. 
 
Potential fraud, waste, abuse, or misconduct involving or relating to funds under this award 
should be reported to the OIG by--(1) online submission accessible via the OIG webpage at 
https://oig.justice.gov/hotline/contact-grants.htm (select "Submit Report Online"); (2) mail 
directed to: U.S. Department of Justice, Office of the Inspector General, Investigations Division, 
ATTN: Grantee Reporting, 950 Pennsylvania Ave., NW, Washington, DC 20530; and/or (3) by 
facsimile directed to the DOJ OIG Investigations Division (Attn: Grantee Reporting) at (202) 
616-9881 (fax). 
 
Additional information is available from the DOJ OIG website at https://oig.justice.gov/hotline. 

 

7 
Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. 
Part 38 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements of 28 C.F.R. Part 38. 
 
Among other things, 28 C.F.R. Part 38 includes rules that prohibit specific forms of 
discrimination on the basis of religion, a religious belief, a refusal to hold a religious belief, or 
refusal to attend or participate in a religious practice. Part 38 also sets out rules and requirements 
that pertain to recipient and subrecipient ("subgrantee") organizations that engage in or conduct 



explicitly religious activities, as well as rules and requirements that pertain to recipients and 
subrecipients that are faith-based or religious organizations. 
 
Recipients and subrecipients that provide social services under this award must give written 
notice to beneficiaries and prospective beneficiaries prior to the provision of services (if 
practicable) which shall include language substantially similar to the language in 28 CFR Part 
38, Appendix C, sections (1) through (4). A sample written notice may be found at 
https://www.ojp.gov/program/civil-rights-office/partnerships-faith-based-and-other-
neighborhood-organizations. 
 
In certain instances, a faith-based or religious organization may be able to take religion into 
account when making hiring decisions, provided it satisfies certain requirements. For more 
information, please see 
https://www.ojp.gov/funding/explore/legaloverview2024/civilrightsrequirements. 

 

8 
Requirements related to "de minimis" indirect cost rate 
 
A recipient that is eligible under the Part 200 Uniform Requirements and other applicable law to 
use the "de minimis" indirect cost rate described in 2 C.F.R. 200.414(f), and that elects to use the 
"de minimis" indirect cost rate, must advise OJP in writing of both its eligibility and its election, 
and must comply with all associated requirements in the Part 200 Uniform Requirements. The 
"de minimis" rate may be applied only to modified total direct costs (MTDC) as defined by the 
Part 200 Uniform Requirements. 

 

9 
Compliance with applicable rules regarding approval, planning, and reporting of conferences, 
meetings, trainings, and other events 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
laws, regulations, policies, and official DOJ guidance (including specific cost limits, prior 
approval and reporting requirements, where applicable) governing the use of federal funds for 
expenses related to conferences (as that term is defined by DOJ), including the provision of food 
and/or beverages at such conferences, and costs of attendance at such conferences. 
 
Information on the pertinent DOJ definition of conferences and the rules applicable to this award 
appears in the DOJ Grants Financial Guide (currently, as section 3.10 of "Postaward 
Requirements" in the "DOJ Grants Financial Guide"). 

 

10 
Requirement for data on performance and effectiveness under the award 
 



The recipient must collect and maintain data that measure the performance and effectiveness of 
work under this award. The data must be provided to OJP in the manner (including within the 
timeframes) specified by OJP in the program solicitation or other applicable written guidance. 
Data collection supports compliance with the Government Performance and Results Act (GPRA) 
and the GPRA Modernization Act of 2010, and other applicable laws. 

 

11 
Compliance with DOJ Grants Financial Guide 
 
References to the DOJ Grants Financial Guide are to the DOJ Grants Financial Guide as posted 
on the OJP website (currently, the "DOJ Grants Financial Guide" available at 
https://ojp.gov/financialguide/DOJ/index.htm), including any updated version that may be posted 
during the period of performance. The recipient agrees to comply with the DOJ Grants Financial 
Guide. 

 

12 
Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. 
Part 42 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements of 28 C.F.R. Part 42, specifically including any applicable requirements in Subpart 
E of 28 C.F.R. Part 42 that relate to an equal employment opportunity program. 
 
Among other items, 28 C.F.R. § 42.106(d), 28 C.F.R. § 42.405(c), and 28 C.F.R. § 42.505(f) 
contain notice requirements that covered recipients must follow regarding the dissemination of 
information regarding federal nondiscrimination requirements. 

 

13 
Determination of suitability to interact with participating minors 
 
SCOPE. This condition applies to this award if it is indicated -- in the application for the award 
(as approved by DOJ)(or in the application for any subaward, at any tier), the DOJ funding 
announcement (solicitation), or an associated federal statute -- that a purpose of some or all of 
the activities to be carried out under the award (whether by the recipient, or a subrecipient at any 
tier) is to benefit a set of individuals under 18 years of age. 
 
The recipient, and any subrecipient at any tier, must make determinations of suitability before 
certain individuals may interact with participating minors. This requirement applies regardless of 
an individual's employment status. 
 
The details of this requirement are posted on the OJP web site at 
https://ojp.gov/funding/Explore/Interact-Minors.htm (Award condition: Determination of 



suitability required, in advance, for certain individuals who may interact with participating 
minors), and are incorporated by reference here. 

 

14 
Requirement to disclose whether recipient is designated "high risk" by a federal grant-making 
agency outside of DOJ 
 
If the recipient is designated "high risk" by a federal grant-making agency outside of DOJ, 
currently or at any time during the course of the period of performance under this award, the 
recipient must disclose that fact and certain related information to OJP by email at 
OJP.ComplianceReporting@ojp.usdoj.gov. For purposes of this disclosure, high risk includes 
any status under which a federal awarding agency provides additional oversight due to the 
recipient's past performance, or other programmatic or financial concerns with the recipient. The 
recipient's disclosure must include the following: 1. The federal awarding agency that currently 
designates the recipient high risk, 2. The date the recipient was designated high risk, 3. The high-
risk point of contact at that federal awarding agency (name, phone number, and email address), 
and 4. The reasons for the high-risk status, as set out by the federal awarding agency. 

 

15 
Employment eligibility verification for hiring under the award 
 
1. The recipient (and any subrecipient at any tier) must-- 
 
A. Ensure that, as part of the hiring process for any position within the United States that is or 
will be funded (in whole or in part) with award funds, the recipient (or any subrecipient) properly 
verifies the employment eligibility of the individual who is being hired, consistent with the 
provisions of 8 U.S.C. 1324a(a)(1). 
 
B. Notify all persons associated with the recipient (or any subrecipient) who are or will be 
involved in activities under this award of both-- 
 
(1) this award requirement for verification of employment eligibility, and 
 
(2) the associated provisions in 8 U.S.C. 1324a(a)(1) that, generally speaking, make it unlawful, 
in the United States, to hire (or recruit for employment) certain aliens. 
 
C. Provide training (to the extent necessary) to those persons required by this condition to be 
notified of the award requirement for employment eligibility verification and of the associated 
provisions of 8 U.S.C. 1324a(a)(1). 
 
D. As part of the recordkeeping for the award (including pursuant to the Part 200 Uniform 
Requirements), maintain records of all employment eligibility verifications pertinent to 
compliance with this award condition in accordance with Form I-9 record retention 
requirements, as well as records of all pertinent notifications and trainings. 



 
2. Monitoring 
 
The recipient's monitoring responsibilities include monitoring of subrecipient compliance with 
this condition. 
 
3. Allowable costs 
 
To the extent that such costs are not reimbursed under any other federal program, award funds 
may be obligated for the reasonable, necessary, and allocable costs (if any) of actions designed to 
ensure compliance with this condition. 
 
4. Rules of construction 
 
A. Staff involved in the hiring process 
 
For purposes of this condition, persons "who are or will be involved in activities under this 
award" specifically includes (without limitation) any and all recipient (or any subrecipient) 
officials or other staff who are or will be involved in the hiring process with respect to a position 
that is or will be funded (in whole or in part) with award funds. 
 
B. Employment eligibility confirmation with E-Verify 
 
For purposes of satisfying the requirement of this condition regarding verification of 
employment eligibility, the recipient (or any subrecipient) may choose to participate in, and use, 
E-Verify (www.e-verify.gov), provided an appropriate person authorized to act on behalf of the 
recipient (or subrecipient) uses E-Verify (and follows the proper E-Verify procedures, including 
in the event of a "Tentative Nonconfirmation" or a "Final Nonconfirmation") to confirm 
employment eligibility for each hiring for a position in the United States that is or will be funded 
(in whole or in part) with award funds. 
 
C. "United States" specifically includes the District of Columbia, Puerto Rico, Guam, the Virgin 
Islands of the United States, and the Commonwealth of the Northern Mariana Islands. 
 
D. Nothing in this condition shall be understood to authorize or require any recipient, any 
subrecipient at any tier, or any person or other entity, to violate any federal law, including any 
applicable civil rights or nondiscrimination law. 
 
E. Nothing in this condition, including in paragraph 4.B., shall be understood to relieve any 
recipient, any subrecipient at any tier, or any person or other entity, of any obligation otherwise 
imposed by law, including 8 U.S.C. 1324a(a)(1). 
 
Questions about E-Verify should be directed to DHS. For more information about E-Verify visit 
the E-Verify website (https://www.e-verify.gov/) or email E-Verify at E-Verify@dhs.gov. E-
Verify employer agents can email E-Verify at E-VerifyEmployerAgent@dhs.gov. 
 



Questions about the meaning or scope of this condition should be directed to OJP, before award 
acceptance. 

 

16 
Encouragement of policies to ban text messaging while driving 
 
Pursuant to Executive Order 13513, "Federal Leadership on Reducing Text Messaging While 
Driving," 74 Fed. Reg. 51225 (October 1, 2009), DOJ encourages recipients and subrecipients 
("subgrantees") to adopt and enforce policies banning employees from text messaging while 
driving any vehicle during the course of performing work funded by this award, and to establish 
workplace safety policies and conduct education, awareness, and other outreach to decrease 
crashes caused by distracted drivers. 

 

17 
Reclassification of various statutory provisions to a new Title 34 of the United States Code 
 
On September 1, 2017, various statutory provisions previously codified elsewhere in the U.S. 
Code were editorially reclassified (that is, moved and renumbered) to a new Title 34, entitled 
"Crime Control and Law Enforcement." The reclassification encompassed a number of statutory 
provisions pertinent to OJP awards (that is, OJP grants and cooperative agreements), including 
many provisions previously codified in Title 42 of the U.S. Code. 
 
Effective as of September 1, 2017, any reference in this award document to a statutory provision 
that has been reclassified to the new Title 34 of the U.S. Code is to be read as a reference to that 
statutory provision as reclassified to Title 34. This rule of construction specifically includes 
references set out in award conditions, references set out in material incorporated by reference 
through award conditions, and references set out in other award requirements. 

 

18 
Restrictions and certifications regarding non-disclosure agreements and related matters 
 
No recipient or subrecipient ("subgrantee") under this award, or entity that receives a 
procurement contract or subcontract with any funds under this award, may require any employee 
or contractor to sign an internal confidentiality agreement or statement that prohibits or 
otherwise restricts, or purports to prohibit or restrict, the reporting (in accordance with law) of 
waste, fraud, or abuse to an investigative or law enforcement representative of a federal 
department or agency authorized to receive such information. 
 
The foregoing is not intended, and shall not be understood by the agency making this award, to 
contravene requirements applicable to Standard Form 312 (which relates to classified 
information), Form 4414 (which relates to sensitive compartmented information), or any other 
form issued by a federal department or agency governing the nondisclosure of classified 



information. 
 
1. In accepting this award, the recipient-- 
 
a. represents that it neither requires nor has required internal confidentiality agreements or 
statements from employees or contractors that currently prohibit or otherwise currently restrict 
(or purport to prohibit or restrict) employees or contractors from reporting waste, fraud, or abuse 
as described above; and 
 
b. certifies that, if it learns or is notified that it is or has been requiring its employees or 
contractors to execute agreements or statements that prohibit or otherwise restrict (or purport to 
prohibit or restrict), reporting of waste, fraud, or abuse as described above, it will immediately 
stop any further obligations of award funds, will provide prompt written notification to the 
federal agency making this award, and will resume (or permit resumption of) such obligations 
only if expressly authorized to do so by that agency. 
 
2. If the recipient does or is authorized under this award to make subawards ("subgrants"), 
procurement contracts, or both-- 
 
a. it represents that-- 
 
(1) it has determined that no other entity that the recipient's application proposes may or will 
receive award funds (whether through a subaward ("subgrant"), procurement contract, or 
subcontract under a procurement contract) either requires or has required internal confidentiality 
agreements or statements from employees or contractors that currently prohibit or otherwise 
currently restrict (or purport to prohibit or restrict) employees or contractors from reporting 
waste, fraud, or abuse as described above; and 
 
(2) it has made appropriate inquiry, or otherwise has an adequate factual basis, to support this 
representation; and 
 
b. it certifies that, if it learns or is notified that any subrecipient, contractor, or subcontractor 
entity that receives funds under this award is or has been requiring its employees or contractors 
to execute agreements or statements that prohibit or otherwise restrict (or purport to prohibit or 
restrict), reporting of waste, fraud, or abuse as described above, it will immediately stop any 
further obligations of award funds to or by that entity, will provide prompt written notification to 
the federal agency making this award, and will resume (or permit resumption of) such 
obligations only if expressly authorized to do so by that agency. 

 

19 
OJP Training Guiding Principles 
 
Any training or training materials that the recipient -- or any subrecipient ("subgrantee") at any 
tier -- develops or delivers with OJP award funds must adhere to the OJP Training Guiding 



Principles for Grantees and Subgrantees, available at 
https://www.ojp.gov/funding/implement/training-guiding-principles-grantees-and-subgrantees. 

 

20 
Specific post-award approval required to use a noncompetitive approach in any procurement 
contract that would exceed $250,000 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements to obtain specific advance approval to use a noncompetitive approach in any 
procurement contract that would exceed the Simplified Acquisition Threshold (currently, 
$250,000). This condition applies to agreements that -- for purposes of federal grants 
administrative requirements -- OJP considers a procurement "contract" (and therefore does not 
consider a subaward). 
 
The details of the requirement for advance approval to use a noncompetitive approach in a 
procurement contract under an OJP award are posted on the OJP web site at 
https://ojp.gov/funding/Explore/NoncompetitiveProcurement.htm (Award condition: Specific 
post-award approval required to use a noncompetitive approach in a procurement contract (if 
contract would exceed $250,000)), and are incorporated by reference here. 

 

21 
Requirement to report potentially duplicative funding 
 
If the recipient currently has other active awards of federal funds, or if the recipient receives any 
other award of federal funds during the period of performance for this award, the recipient 
promptly must determine whether funds from any of those other federal awards have been, are 
being, or are to be used (in whole or in part) for one or more of the identical cost items for which 
funds are provided under this award. If so, the recipient must promptly notify the DOJ awarding 
agency (OJP or OVW, as appropriate) in writing of the potential duplication, and, if so requested 
by the DOJ awarding agency, must seek a budget-modification or change-of-project-scope Grant 
Award Modification (GAM) to eliminate any inappropriate duplication of funding. 

 

22 
Required training for Grant Award Administrator and Financial Manager 
 
The Grant Award Administrator and all Financial Managers for this award must have 
successfully completed an "OJP financial management and grant administration training" by 120 
days after the date of the recipient's acceptance of the award. Successful completion of such a 
training on or after January 1, 2021, will satisfy this condition. 
 
In the event that either the Grant Award Administrator or a Financial Manager for this award 
changes during the period of performance, the new Grant Award Administrator or Financial 



Manager must have successfully completed an "OJP financial management and grant 
administration training" by 120 calendar days after the date the Entity Administrator enters 
updated Grant Award Administrator or Financial Manager information in JustGrants. Successful 
completion of such a training on or after January 1, 2021, will satisfy this condition. 
 
A list of OJP trainings that OJP will consider "OJP financial management and grant 
administration training" for purposes of this condition is available at 
https://onlinegfmt.training.ojp.gov/. All trainings that satisfy this condition include a session on 
grant fraud prevention and detection. 
 
The recipient should anticipate that OJP will immediately withhold ("freeze") award funds if the 
recipient fails to comply with this condition. The recipient's failure to comply also may lead OJP 
to impose additional appropriate conditions on this award. 

 

23 
Compliance with 41 U.S.C. 4712 (including prohibitions on reprisal; notice to employees) 
 
The recipient (and any subrecipient at any tier) must comply with, and is subject to, all 
applicable provisions of 41 U.S.C. 4712, including all applicable provisions that prohibit, under 
specified circumstances, discrimination against an employee as reprisal for the employee's 
disclosure of information related to gross mismanagement of a federal grant, a gross waste of 
federal funds, an abuse of authority relating to a federal grant, a substantial and specific danger 
to public health or safety, or a violation of law, rule, or regulation related to a federal grant. 
 
The recipient also must inform its employees, in writing (and in the predominant native language 
of the workforce), of employee rights and remedies under 41 U.S.C. 4712. 
 
Should a question arise as to the applicability of the provisions of 41 U.S.C. 4712 to this award, 
the recipient is to contact the DOJ awarding agency (OJP or OVW, as appropriate) for guidance. 

 

24 
Requirements pertaining to prohibited conduct related to trafficking in persons (including 
reporting requirements and OJP authority to terminate award) 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements (including requirements to report allegations) pertaining to prohibited conduct 
related to the trafficking of persons, whether on the part of recipients, subrecipients 
("subgrantees"), or individuals defined (for purposes of this condition) as "employees" of the 
recipient or of any subrecipient. 
 
The details of the recipient's obligations related to prohibited conduct related to trafficking in 
persons are posted on the OJP web site at https://ojp.gov/funding/Explore/ProhibitedConduct-
Trafficking.htm (Award condition: Prohibited conduct by recipients and subrecipients related to 



trafficking in persons (including reporting requirements and OJP authority to terminate award)), 
and are incorporated by reference here. 

 

25 
Potential imposition of additional requirements 
 
The recipient agrees to comply with any additional requirements that may be imposed by the 
DOJ awarding agency (OJP or OVW, as appropriate) during the period of performance for this 
award, if the recipient is designated as "high-risk" for purposes of the DOJ high-risk grantee list. 

 

26 
Requirement to report actual or imminent breach of personally identifiable information (PII) 
 
The recipient (and any "subrecipient" at any tier) must have written procedures in place to 
respond in the event of an actual or imminent "breach" (OMB M-17-12) if it (or a subrecipient) -
- (1) creates, collects, uses, processes, stores, maintains, disseminates, discloses, or disposes of 
"Personally Identifiable Information (PII)" (2 CFR 200.1) within the scope of an OJP grant-
funded program or activity, or (2) uses or operates a "Federal information system" (OMB 
Circular A-130). The recipient's breach procedures must include a requirement to report actual or 
imminent breach of PII to an OJP Program Manager no later than 24 hours after an occurrence of 
an actual breach, or the detection of an imminent breach. 

 

27 
Requirements related to System for Award Management and Universal Identifier Requirements 
 
The recipient must comply with applicable requirements regarding the System for Award 
Management (SAM), currently accessible at https://www.sam.gov/. This includes applicable 
requirements regarding registration with SAM, as well as maintaining the currency of 
information in SAM. 
 
The recipient also must comply with applicable restrictions on subawards ("subgrants") to first-
tier subrecipients (first-tier "subgrantees"), including restrictions on subawards to entities that do 
not acquire and provide (to the recipient) the unique entity identifier required for SAM 
registration. 
 
The details of the recipient's obligations related to SAM and to unique entity identifiers are 
posted on the OJP web site at https://ojp.gov/funding/Explore/SAM.htm (Award condition: 
System for Award Management (SAM) and Universal Identifier Requirements), and are 
incorporated by reference here. 
 
This condition does not apply to an award to an individual who received the award as a natural 



person (i.e., unrelated to any business or non-profit organization that he or she may own or 
operate in his or her name). 

 

28 
Compliance with restrictions on the use of federal funds--prohibited and controlled equipment 
under OJP awards 
 
Consistent with Executive Order 14074, “Advancing Effective, Accountable Policing and 
Criminal Justice Practices To Enhance Public Trust and Public Safety,” OJP has prohibited the 
use of federal funds under this award for purchases or transfers of specified equipment by law 
enforcement agencies. In addition, OJP requires the recipient, and any subrecipient 
(“subgrantee”) at any tier, to put in place specified controls prior to using federal funds under 
this award to acquire or transfer any property identified on the “controlled equipment” list. The 
details of the requirement are posted on the OJP web site at 
https://www.ojp.gov/funding/explore/prohibited-and-controlled-equipment (Award condition: 
Compliance with restrictions on the use of federal funds--prohibited and controlled equipment 
under OJP awards), and are incorporated by reference here. 

 

29 
Restrictions on "lobbying" 
 
In general, as a matter of federal law, federal funds awarded by OJP may not be used by the 
recipient, or any subrecipient ("subgrantee") at any tier, either directly or indirectly, to support or 
oppose the enactment, repeal, modification, or adoption of any law, regulation, or policy, at any 
level of government. See 18 U.S.C. 1913. (There may be exceptions if an applicable federal 
statute specifically authorizes certain activities that otherwise would be barred by law.) 
 
Another federal law generally prohibits federal funds awarded by OJP from being used by the 
recipient, or any subrecipient at any tier, to pay any person to influence (or attempt to influence) 
a federal agency, a Member of Congress, or Congress (or an official or employee of any of them) 
with respect to the awarding of a federal grant or cooperative agreement, subgrant, contract, 
subcontract, or loan, or with respect to actions such as renewing, extending, or modifying any 
such award. See 31 U.S.C. 1352. Certain exceptions to this law apply, including an exception 
that applies to Indian tribes and tribal organizations. 
 
Should any question arise as to whether a particular use of federal funds by a recipient (or 
subrecipient) would or might fall within the scope of these prohibitions, the recipient is to 
contact OJP for guidance, and may not proceed without the express prior written approval of 
OJP. 

 

 
 



30 
All subawards ("subgrants") must have specific federal authorization 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements for authorization of any subaward. This condition applies to agreements that -- for 
purposes of federal grants administrative requirements -- OJP considers a "subaward" (and 
therefore does not consider a procurement "contract"). 
 
The details of the requirement for authorization of any subaward are posted on the OJP web site 
at https://ojp.gov/funding/Explore/SubawardAuthorization.htm (Award condition: All subawards 
("subgrants") must have specific federal authorization), and are incorporated by reference here. 

 

31 
Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. 
Part 54 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements of 28 C.F.R. Part 54, which relates to nondiscrimination on the basis of sex in 
certain "education programs." 
 
Among other items, 28 C.F.R. § 54.140 contains notice requirements that covered recipients 
must follow regarding the dissemination of information regarding federal nondiscrimination 
requirements. 

 

32 
Discrimination Findings 
The recipient assures that in the event that a Federal or State court or Federal or State 
administrative agency makes a finding of discrimination after a due process hearing on the 
ground of race, religion, national origin, sex, or disability against a recipient of victim assistance 
formula funds under this award, the recipient will forward a copy of the findings to the Office for 
Civil Rights of OJP. 

 

33 
VOCA Requirements 
The recipient assures that the State and its subrecipients will comply with the conditions of the 
Victims of Crime Act (VOCA) of 1984, sections 1404(a)(2), and 1404(b)(1) and (2), 34 U.S.C. 
20103(a)(2) and (b)(1) and (2) (and the applicable program guidelines and regulations), as 
required. Specifically, the State certifies that funds under this award will: 
 
a) be awarded only to eligible victim assistance organizations, 34 U.S.C. 20103(a)(2); 
 
b) not be used to supplant State and local public funds that would otherwise be available for 



crime victim assistance, 34 U.S.C. 20103(a)(2), or for administering the state victim assistance 
program, 34 U.S.C. 20110(h); and 
 
c) be allocated in accordance with program guidelines or regulations implementing 34 U.S.C. 
20103(a)(2)(A) and 34 U.S.C. 20103(a)(2)(B) to, at a minimum, assist victims in the following 
categories: sexual assault, child abuse, domestic violence, and underserved victims of violent 
crimes as identified by the State. 

 

34 
The recipient agrees to ensure that at least one key grantee official attends the annual VOCA 
National Training Conference. Any recipient unable to attend must get prior approval by OVC in 
writing. 

 

35 
The recipient must receive and engage in any training and technical assistance activities 
recommended by the Office for Victims of Crime. 

 

36 
The recipient agrees that it will submit quarterly financial status reports (the SF 425 Federal 
Financial Report) to OJP in JustGrants, no later than the deadlines set out in the DOJ Financial 
Guide and the JustGrants guidance (typically 30 days after the end of each calendar quarter). 
Delinquent reports may lead to funds being frozen and other remedies. 

 

37 
FFATA reporting: Subawards and executive compensation 
 
The recipient must comply with applicable requirements to report first-tier subawards 
("subgrants") of $30,000 or more and, in certain circumstances, to report the names and total 
compensation of the five most highly compensated executives of the recipient and first-tier 
subrecipients (first-tier "subgrantees") of award funds. The details of recipient obligations, which 
derive from the Federal Funding Accountability and Transparency Act of 2006 (FFATA), are 
posted on the OJP web site at https://ojp.gov/funding/Explore/FFATA.htm (Award condition: 
Reporting Subawards and Executive Compensation), and are incorporated by reference here. 
 
This condition, including its reporting requirement, does not apply to-- (1) an award of less than 
$30,000, or (2) an award made to an individual who received the award as a natural person (i.e., 
unrelated to any business or non-profit organization that he or she may own or operate in his or 
her name). 

 



 
38 
Recipient integrity and performance matters: Requirement to report information on certain civil, 
criminal, and administrative proceedings to SAM and FAPIIS 
 
The recipient must comply with any and all applicable requirements regarding reporting of 
information on civil, criminal, and administrative proceedings connected with (or connected to 
the performance of) either this OJP award or any other grant, cooperative agreement, or 
procurement contract from the federal government. Under certain circumstances, recipients of 
OJP awards are required to report information about such proceedings, through the federal 
System for Award Management (known as "SAM"), to the designated federal integrity and 
performance system (currently, "FAPIIS"). 
 
The details of recipient obligations regarding the required reporting (and updating) of 
information on certain civil, criminal, and administrative proceedings to the federal designated 
integrity and performance system (currently, "FAPIIS") within SAM are posted on the OJP web 
site at https://ojp.gov/funding/FAPIIS.htm (Award condition: Recipient Integrity and 
Performance Matters, including Recipient Reporting to FAPIIS), and are incorporated by 
reference here. 

 

39 
The Victims of Crime Act (VOCA) of 1984 states that VOCA funds are available during the 
federal fiscal year in which the award was actually made, plus the following three fiscal years. At 
the end of this period, VOCA funds will be deobligated. (E.g., VOCA funds awarded in FY 
2024, are available until the end of FY 2027). Extensions beyond the statutory period may be 
granted at the discretion of DOJ, and may be requested in accordance with OJP processes, but 
are not assured. 

 

40 
"Methods of Administration" - monitoring compliance with civil rights laws and 
nondiscrimination provisions 
 
The recipient's monitoring responsibilities include monitoring of subrecipient compliance with 
applicable federal civil rights laws and nondiscrimination provisions. Within 90 days of the date 
of award acceptance, the recipient must submit to OJP's Office for Civil Rights (at 
CivilRightsMOA@usdoj.gov) written Methods of Administration ("MOA") for subrecipient 
monitoring with respect to civil rights requirements. In addition, upon request by OJP (or by 
another authorized federal agency), the recipient must make associated documentation available 
for review. 
 
The details of the recipient's obligations related to Methods of Administration are posted on the 
OJP web site at https://ojp.gov/funding/Explore/StateMethodsAdmin-FY2017update.htm 



(Award condition: "Methods of Administration" - Requirements applicable to States (FY 2017 
Update)), and are incorporated by reference here. 

  



VOCA FY 2026 Sp e cia l Con d it ion s   
 
1 
Com pliance  with  genera l appropria tions-law restrictions on  the  use  of federa l funds (FY 2025) 
The  recip ien t, and  any subrecip ien t ("subgrantee") a t any tie r, m ust com ply with  a ll app licab le  
restrictions on the  use  of federa l funds se t ou t in  federa l appropria tions sta tu tes. Pertinen t 
restrictions tha t m ay be  se t ou t in  app licab le  appropria tions acts a re  ind ica ted  a t 
h ttps://o jp .gov/fund ing/Explore /FY25Appropria tionsRestrictions.h tm , and a re  incorpora ted by 
re fe rence  here . 
 
Should  a  question  a rise  as to  whether a  particu lar use  of federa l funds by a  recip ient (or a  
subrecip ien t) would  or m igh t fa ll with in  the  scope  of an appropria tions-law restriction , the  
recip ien t is to  con tact OJP for gu idance, and  m ay not p roceed  withou t the  express p rior written  
approva l of OJP. 

 

2 
Com pliance  with  DOJ regu la tions perta in ing to civil righ ts and  nondiscrim ina tion  - 28 C.F.R. Part 
38 
 
The  recip ien t, and  any subrecip ien t ("subgrantee") a t any tie r, m ust com ply with  a ll app licab le  
requ irem ents of 28 C.F.R. Part 38. 
 
Am ong other th ings, 28 C.F.R. Part 38 sta tes that recip ien ts m ay not use  d irect Federa l financia l 
assistance  from  the  Departm ent of Justice  to  support or engage  in  any exp licitly re ligious 
activities excep t when  consisten t with  the  Estab lishm ent Clause  of the  First Am endm ent to the  
U.S. Constitu tion and  any other app licab le  requ irem ents. An  organ iza tion  rece iving Federa l 
financia l assistance  a lso m ay not, in  provid ing se rvices funded by the  Departm ent of Justice  or 
in  ou treach  activities re la ted  to  such se rvices, d iscrim ina te  aga inst a  p rogram  beneficiary or 
p rospective  program  beneficia ry on  the  basis of re ligion , a  re ligious be lie f, a  re fusa l to  hold  a  
re ligious be lie f, or re fusal to  a ttend  or participa te  in  a  re ligious p ractice . Part 38 a lso se ts ou t 
ru les and  requ irem ents tha t perta in  to  recip ien t and  subrecip ien t ("subgran tee") organ iza tions 
tha t engage  in  or conduct exp licitly re ligious activities, as well as ru les and requ irem ents tha t 
perta in  to  recip ien ts and subrecip ien ts tha t a re  fa ith -based or re ligious organ iza tions. In  
add ition, Part 38 sta tes tha t a  fa ith -based  organ iza tion  tha t participa tes in  a  Departm ent of 
Justice  funded program  re ta ins its independence from  the  Governm ent and  m ay con tinue  to  
ca rry ou t its m ission  consisten t with  re ligious freedom  and conscience p rotections in  Federa l 
law. 
 
Recip ien ts and  subrecip ien ts tha t provide  socia l se rvices under th is award m ust give  written 
notice  to  beneficia ries and  prospective beneficia ries p rior to  the  p rovision  of se rvices (if 
p racticab le ) which  sha ll include  language  substantia lly sim ila r to  the  language  in  28 CFR Part 38, 
Appendix C, sections (1) th rough (4). A sam ple  written  notice  m ay be  found  a t 
h ttps://www.ojp .gov/program /civil-righ ts-office /partnersh ips-fa ith -based-and-other-



ne ighborhood-organ iza tions. 
 
In  ce rta in  instances, a  fa ith -based or re ligious organ iza tion m ay be  ab le  to take  re ligion  in to  
account when  m aking h iring decisions, provided it sa tisfies ce rta in  requ irem ents. For m ore  
in form ation, see  “Nondiscrim ina tion  provisions and  the Re ligious Freedom  Restora tion  Act,” 
accessib le  a t h ttps://www.ojp .gov/funding/exp lore /lega loverview2025/civilrigh tsrequ irem ents. 

 

3 
Requirem ents perta in ing to  p roh ib ited conduct re la ted  to  tra fficking in  persons (includ ing 
reporting requ irem ents and  OJP au thority to  te rm ina te  award) 
 
The  recip ien t, and  any subrecip ien t ("subgrantee") a t any tie r, m ust com ply with  a ll app licab le  
requ irem ents (includ ing requ irem ents to  report a llega tions) perta in ing to  p roh ib ited  conduct 
re la ted  to the  tra fficking of persons, whe ther on  the  part of recip ients, subrecip ien ts 
("subgran tees"), or ind ividua ls defined (for purposes of th is condition) as "em ployees" of the  
recip ien t or of any subrecip ien t. 
 
The  de ta ils of the  recip ien t's ob liga tions re la ted  to  p roh ib ited  conduct re la ted  to trafficking in  
persons a re  posted  on the  OJP web  site  a t h ttps://o jp .gov/funding/Explore/Proh ib itedConduct-
Trafficking.h tm  (Award  condition : Proh ib ited  conduct by recip ien ts and subrecip ien ts re la ted  to  
tra fficking in  persons (includ ing reporting requ irem ents and OJP au thority to  te rm ina te  award)), 
and  a re  incorpora ted  by re fe rence  here . 

 

4 
All subawards ("subgran ts") m ust have  specific federa l au thoriza tion 
 
The  recip ien t, and  any subrecip ien t ("subgrantee") a t any tie r, m ust com ply with  a ll app licab le  
requ irem ents for au thoriza tion  of any subaward . Th is condition  app lies to agreem ents tha t -- 
for purposes of federa l gran ts adm in istra tive  requ irem ents -- OJP considers a  "subaward" (and  
there fore  does not consider a  p rocurem ent "con tract"). 
 
The  de ta ils of the  requ irem ent for au thoriza tion of any subaward  are  posted  on  the  OJP 
website  a t h ttps://o jp .gov/fund ing/Explore /SubawardAuthoriza tion .h tm  (Award  condition : All 
subawards ("subgran ts") m ust have  specific federa l au thoriza tion), and  a re  incorpora ted  by 
re fe rence  here . 

 

5 
Specific post-award approva l requ ired  to  use  a  noncom petitive  approach in  any procurem ent 
con tract tha t would  exceed  the  Sim plified  Acquisition  Threshold 
 
The  recip ien t, and  any subrecip ien t ("subgrantee") a t any tie r, m ust com ply with  a ll app licab le  
requ irem ents to  ob ta in  specific advance  approva l to  use  a  noncom petitive  approach  in  any 



procurem ent con tract tha t would exceed  the  Sim plified  Acquisition  Threshold , as se t forth  in  
the  Federa l Acquisition Regula tions (FAR). See  the  defin ition  of sim plified acquisition th reshold  
in  the  FAR a t 48 CFR part 2, subpart 2.1. Th is condition  app lies to  agreem ents tha t -- for 
purposes of federa l grants adm in istra tive  requ irem ents -- OJP considers a  p rocurem ent 
"con tract" (and  there fore  does not consider a  subaward). 
 
The  de ta ils of the  requ irem ent for advance  approva l to  use  a  noncom petitive  approach  in  a  
p rocurem ent con tract under an  OJP award a re  posted  on the  OJP website  a t 
h ttps://o jp .gov/fund ing/Explore /Noncom petitiveProcurem ent.h tm  (Award  condition : Specific 
post-award  approva l requ ired  to use  a  noncom petitive  approach  in  a  procurem ent contract (if 
con tract would  exceed  Sim plified  Acquisition  Threshold)), and  a re  incorpora ted  by re fe rence  
here . 

 

6 
Federa l Civil Righ ts and Nondiscrim ina tion  Laws (certification) 
 
The  recip ien t agrees tha t its  com pliance  with  a ll app licab le  Federa l civil righ ts and  
nondiscrim ina tion  laws is m ate ria l to the  governm ent's decision  to  m ake  th is award  and any 
paym ent thereunder, includ ing for purposes of the  Fa lse  Cla im s Act (31 U.S.C. 3729-3730 and 
3801-3812), and, by accep ting th is award, ce rtifies tha t it does not operate  any program s 
(includ ing any such  program s having com ponents re la ting to  d iversity, equ ity, and  inclusion) 
tha t viola te  any app licab le  Federa l civil righ ts or nondiscrim ina tion  laws. 

 

7 
Requirem ents of the  award ; rem edies for non-com pliance  or for m ate ria lly fa lse  sta tem ents 
 
The  conditions of th is award  a re  m ate ria l requ irem ents of the  award . Com pliance  with  any 
assurances or ce rtifica tions subm itted  by or on  beha lf of the  recip ien t tha t re la te  to  conduct 
during the  period  of perform ance  a lso  is a  m ate ria l requ irem ent of th is award . 
 
Lim ited Excep tions. In  certa in  specia l circum stances, the  U.S. Departm ent of Justice  ("DOJ") m ay 
de te rm ine tha t a  lega l notice  regard ing award  requ irem ents is necessary or that it will not 
enforce, or enforce  on ly in  part, one  or m ore  requirem ents otherwise  app licab le  to the  award . 
Any such notice  or exception  regard ing enforcem ent, includ ing any such  notice  or excep tion 
m ade  during the  period of perform ance , is (or will be  during the  period  of perform ance) se t ou t 
th rough the  Office  of Justice  Program s ("OJP") webpage  en titled  "Lega l Notices: Specia l 
circum stances as to  particu la r award  conditions" (ojp .gov/funding/Explore /Lega lNotices-
AwardReqts.h tm ), and  incorpora ted by refe rence in to  the  award . 
 
By sign ing and accep ting th is award on  beha lf of the  recip ien t, the  authorized  recip ien t officia l 
accep ts a ll m ate ria l requ irem ents of the  award, and  specifica lly adopts, a s if pe rsona lly 
execu ted  by the  au thorized  recip ien t officia l, a ll assurances or ce rtifica tions subm itted by or on 
beha lf of the  recip ien t tha t re la te  to  conduct during the  period  of perform ance . 



 
Fa ilu re  to  com ply with  one  or m ore  award  requ irem ents -- whe ther a  condition  se t ou t in  fu ll 
be low, a  condition  incorpora ted  by re fe rence  be low, or an  assurance  or ce rtifica tion re la ted  to  
conduct during the  award  period  -- m ay resu lt in  OJP taking appropria te  action  with  respect to  
the  recip ient and  the award . Am ong other th ings, the  OJP m ay withhold  award  funds, d isa llow 
costs, or suspend or term ina te  the  award . DOJ, includ ing OJP, a lso  m ay take  other lega l action  
as appropria te . 
 
Any m ate ria lly fa lse , fictitious, or fraudulen t sta tem ent to the  federa l governm ent re la ted  to  th is 
award (or concea lm ent or om ission  of a  m ate ria l fact) m ay be  the  sub ject of crim ina l 
p rosecu tion  (includ ing under 18 U.S.C. 1001 and /or 1621, and /or 34 U.S.C. 10271-10273), and  
a lso m ay lead to  im position  of civil pena lties and  adm in istra tive  rem edies for fa lse  cla im s or 
otherwise  (includ ing under 31 U.S.C. 3729-3730 and  3801-3812). 
 
Should  any provision of a  requ irem ent of th is award  be  he ld  to  be inva lid  or unenforceab le  by 
its te rm s, tha t p rovision  sha ll first be  app lied  with  a  lim ited construction  so as to  give  it the  
m axim um  effect perm itted  by law. Should  it be  he ld , instead, tha t the  p rovision  is u tte rly inva lid  
or -unenforceab le , such  provision sha ll be  deem ed severab le  from  th is award . 

 

8 
Effect of fa ilu re  to  address aud it issues 
 
The  recip ien t understands and  agrees tha t the  DOJ award ing agency (OJP or OVW, as 
appropria te ) m ay withhold  award  funds, or m ay im pose other re la ted requ irem ents, if (as 
de te rm ined  by the  DOJ award ing agency) the  recip ien t does not sa tisfactorily and  prom ptly 
address outstand ing issues from  audits requ ired  by the  Part 200 Uniform  Requirem ents (or by 
the  te rm s of th is award), or o ther ou tstand ing issues that a rise  in  connection  with  aud its, 
investiga tions, or reviews of DOJ awards. 

 

9 
Applicab ility of Part 200 Uniform  Requirem ents 
 
The  Uniform  Adm inistra tive  Requirem ents, Cost Princip les, and  Audit Requirem ents in  2 C.F.R. 
Part 200, as adopted and supplem ented  by DOJ in  2 C.F.R. Part 2800 (toge ther, the  "Part 200 
Uniform  Requirem ents"), includ ing, without lim ita tion , the  p rovisions regard ing te rm ina tion  in  2 
C.F.R. 200.340, app ly to  th is award  from  OJP. 
 
For m ore  in form ation  and  resources on  the  Part 200 Uniform  Requirem ents as they re la te  to  
OJP awards and  subawards ("subgran ts"), see  the  OJP website  a t 
h ttps://o jp .gov/fund ing/Part200Uniform Requirem ents.h tm . 
 
Record  re ten tion  and access: Records pertinen t to the  award  tha t the  recipien t (and  any 
subrecip ien t ("subgran tee") a t any tie r) m ust re ta in  -- typ ica lly for a  period  of 3 years from  the  



da te  of subm ission  of the  fina l expenditure  report (SF 425), un less a  d iffe ren t re ten tion period  
app lies -- and  to  which  the  recip ien t (and  any subrecip ien t ("subgrantee") a t any tie r) m ust 
p rovide  access, include  perform ance  m easurem ent in form ation , in  add ition  to  the  financia l 
records, supporting docum ents, sta tistica l records, and other pertinen t records ind ica ted  a t 2 
C.F.R. 200.334. 
 
In  the  even t tha t an  award-re la ted  question  a rises from  docum ents or other m ateria ls p repared  
or d istribu ted  by OJP that m ay appear to  conflict with , or d iffe r in  som e way from , the  
p rovisions of the  Part 200 Uniform  Requirem ents, the  recip ien t is to con tact OJP prom ptly for 
cla rifica tion . 

 

10 
Reporting poten tia l fraud , waste , and  abuse, and sim ila r m isconduct 
 
The  recip ien t, and  any subrecip ien ts ("subgran tees") a t any tie r, m ust p rom ptly refe r to the  DOJ 
Office  of the  Inspector Genera l (OIG) any cred ib le  evidence  tha t a  principa l, em ployee , agen t, 
subrecip ien t, contractor, subcontractor, or other person has, in  connection  with  funds under 
th is award-- (1) subm itted  a  cla im  tha t viola tes the  Fa lse  Cla im s Act; or (2) com m itted  a  crim ina l 
or civil viola tion  of laws perta in ing to  fraud, conflict of in terest, b ribery, gra tu ity, or sim ilar 
m isconduct. 
 
Poten tia l fraud , waste , abuse , or m isconduct involving or re la ting to funds under th is award 
should  be  reported to  the  OIG by--(1) on line  subm ission accessib le  via  the  OIG webpage  a t 
h ttps://o ig.justice .gov/hotline /con tact-gran ts.h tm  (se lect "Subm it Report Online"); (2) m ail 
d irected  to: U.S. Departm ent of Justice , Office  of the  Inspector Genera l, Investiga tions Division, 
ATTN: Fraud  Detection  Office , 950 Pennsylvan ia  Ave ., NW, Washington, DC 20530; and /or (3) by 
facsim ile  d irected  to the  DOJ OIG Investiga tions Division  (Attn : Gran tee  Reporting) a t (202) 616-
9881 (fax). 
 
Additiona l inform ation is ava ilab le  from  the  DOJ OIG website  a t h ttps://o ig.justice .gov/hotline . 

 

11 
Requirem ents re la ted  to "de  m in im is" ind irect cost ra te  
 
A recip ien t tha t is e ligib le  under the  Part 200 Uniform  Requirem ents and other app licab le  law to 
use  the  "de  m in im is" ind irect cost ra te  described  in  2 C.F.R. 200.414(f), and tha t e lects to use  the  
"de  m in im is" ind irect cost ra te , m ust advise  OJP in  writing of both  its e ligib ility and  its e lection, 
and  m ust com ply with  a ll a ssocia ted  requ irem ents in  the  Part 200 Uniform  Requirem ents. The  
"de  m in im is" ra te  m ay be  app lied on ly to m odified  tota l d irect costs (MTDC) as defined  by the  
Part 200 Uniform  Requirem ents. 

 

12 



Com pliance  with  app licab le  ru les regard ing approva l, p lann ing, and  reporting of conferences, 
m ee tings, tra in ings, and  other even ts 
 
The  recip ien t, and  any subrecip ien t ("subgrantee") a t any tie r, m ust com ply with  a ll app licab le  
laws, regu la tions, policies, and  officia l DOJ gu idance  (includ ing specific cost lim its, p rior approva l 
and  reporting requ irem ents, where  app licab le ) govern ing the  use  of federa l funds for expenses 
re la ted  to conferences (as tha t te rm  is defined by DOJ), includ ing the  p rovision  of food  and /or 
beverages a t such conferences, and  costs of a ttendance a t such conferences. 
 
In form ation  on  the pertinen t DOJ defin ition  of conferences and  the ru les app licab le  to  th is 
award appears in  the  DOJ Gran ts Financia l Guide  (curren tly, as section  3.10 of "Postaward  
Requirem ents" in  the  "DOJ Gran ts Financia l Guide"). 

 

13 
Requirem ent for data  on perform ance  and e ffectiveness under the  award 
 
The  recip ien t m ust collect and m ain ta in  da ta  tha t m easure  the  perform ance  and  effectiveness 
of work under th is award . The  da ta  m ust be  provided  to  OJP in  the  m anner (includ ing with in  the  
tim efram es) specified  by OJP in  the  p rogram  solicita tion  or other app licab le  written  gu idance . 
Data  collection  supports com pliance  with  the  Governm ent Perform ance and  Resu lts Act (GPRA) 
and  the  GPRA Modern ization  Act of 2010, and other app licab le  laws. 

 

14 
Com pliance  with  DOJ Gran ts Financia l Guide 
 
References to  the  DOJ Gran ts Financia l Guide a re  to  the  DOJ Gran ts Financia l Guide  as posted 
on  the  OJP website  (curren tly, the  "DOJ Gran ts Financia l Guide" ava ilab le  a t 
h ttps://o jp .gov/financia lgu ide /DOJ/index.htm ), includ ing any upda ted  version  that m ay be  
posted  during the  period of perform ance . The  recip ien t agrees to  com ply with  the  DOJ Gran ts 
Financia l Guide . 

 

15 
Com pliance  with  DOJ regu la tions perta in ing to civil righ ts and  nondiscrim ina tion  - 28 C.F.R. Part 
42 
 
The  recip ien t, and  any subrecip ien t ("subgrantee") a t any tie r, m ust com ply with  a ll app licab le  
requ irem ents of 28 C.F.R. Part 42, specifica lly includ ing 28 C.F.R. § 42.106(d), 28 C.F.R. § 
42.405(c), and  28 C.F.R. § 42.505(f), which  con ta in  notice  requ irem ents tha t covered recip ients 
m ust follow regard ing the  d issem ina tion of in form ation regard ing federa l nondiscrim ina tion 
requ irem ents. 

 



16 
Determ ination  of su itab ility to  in te ract with  participa ting m inors 
 
SCOPE. This condition  app lies to  th is award  if it is  ind ica ted -- in  the  app lication  for the  award  
(as approved  by DOJ)(or in  the  app lica tion  for any subaward, a t any tie r), the  DOJ fund ing 
announcem ent (solicita tion), or an  associated  federa l sta tu te  -- tha t a  purpose  of som e or a ll of 
the  activities to  be  carried  ou t under the  award  (whether by the  recip ien t, or a  subrecip ien t a t 
any tie r) is to  benefit a  se t of ind ividua ls under 18 years of age . 
 
The  recip ien t, and  any subrecip ien t a t any tie r, m ust m ake  de te rm inations of su itab ility before  
ce rta in  ind ividua ls m ay in te ract with  participa ting m inors. Th is requ irem ent app lies regard less 
of an ind ividua l's  em ploym ent sta tus. 
 
The  de ta ils of th is requ irem ent are  posted  on  the OJP web  site  a t 
h ttps://o jp .gov/fund ing/Explore /Inte ract-Minors.htm  (Award  condition : Dete rm ina tion  of 
su itab ility requ ired, in  advance, for ce rta in  ind ividua ls who m ay in te ract with  participa ting 
m inors), and a re  incorpora ted  by re ference  here . 

 

17 
Requirem ent to  d isclose  whether recip ien t is designa ted  "h igh  risk" by a  federa l gran t-m aking 
agency ou tside  of DOJ 
 
If the  recip ien t is designated  "h igh  risk" by a  federa l grant-m aking agency ou tside  of DOJ, 
curren tly or a t any tim e  during the  course  of the  period  of perform ance  under th is award, the  
recip ien t m ust d isclose  tha t fact and certa in  re la ted  in form ation  to OJP by em ail a t 
OJP.Com plianceReporting@ojp .usdoj.gov. For purposes of th is d isclosure , h igh  risk includes any 
sta tus under which  a  federa l award ing agency provides add itiona l oversigh t due to  the  
recip ien t's  past perform ance , or other p rogram m atic or financia l concerns with  the  recip ien t. 
The  recip ien t's  d isclosure  m ust include  the  following: 1. The  federa l award ing agency tha t 
curren tly designa tes the  recip ien t h igh  risk, 2. The da te  the  recip ien t was designa ted  h igh  risk, 
3. The  h igh-risk poin t of con tact a t tha t federa l award ing agency (nam e, phone  num ber, and 
em ail address), and  4. The  reasons for the  h igh-risk sta tus, as se t ou t by the  federa l award ing 
agency. 

 

18 
Em ploym ent e ligib ility verifica tion for h iring under the  award 
 
1. The  recip ien t (and any subrecip ien t a t any tie r) m ust-- 
 
A. Ensure  tha t, a s part of the  h iring p rocess for any position  with in  the  United  Sta tes tha t is or 
will be  funded  (in  whole  or in  part) with  award funds, the  recip ien t (or any subrecip ien t) 
p roperly verifies the  em ploym ent e ligib ility of the  ind ividua l who is be ing h ired , consisten t with  
the  p rovisions of 8 U.S.C. 1324a(a)(1). 



 
B. Notify a ll pe rsons associa ted  with  the  recip ien t (or any subrecip ien t) who a re  or will be  
involved  in  activities under th is award of both -- 
 
(1) th is award requ irem ent for verifica tion  of em ploym ent e ligib ility, and 
 
(2) the  associa ted  p rovisions in  8 U.S.C. 1324a(a)(1) tha t, genera lly speaking, m ake  it un lawfu l, in  
the  United Sta tes, to h ire  (or recru it for em ploym ent) ce rta in  a liens. 
 
C. Provide  tra in ing (to  the  exten t necessary) to  those  persons requ ired  by th is condition  to  be 
notified  of the  award  requ irem ent for em ploym ent e ligib ility verifica tion  and  of the  associa ted  
p rovisions of 8 U.S.C. 1324a(a)(1). 
 
D. As part of the  recordkeep ing for the  award  (includ ing pursuan t to  the  Part 200 Uniform  
Requirem ents), m ain ta in  records of a ll em ploym ent e ligib ility verifica tions pertinen t to  
com pliance  with  th is award  condition  in  accordance  with  Form  I-9 record re ten tion  
requ irem ents, as well as records of a ll pertinen t notifica tions and  tra in ings. 
 
2. Monitoring 
 
The  recip ien t's  m onitoring responsib ilities include m onitoring of subrecip ien t com pliance  with  
th is condition . 
 
3. Allowable  costs 
 
To the exten t tha t such  costs are  not re im bursed  under any other federa l p rogram , award  
funds m ay be  ob liga ted  for the  reasonab le , necessary, and  a llocab le  costs (if any) of actions 
designed  to  ensure  com pliance  with  th is condition . 
 
4. Rules of construction 
 
A. Sta ff involved  in  the  h iring p rocess 
 
For purposes of th is condition , persons "who a re  or will be  involved  in  activities under th is 
award" specifica lly includes (withou t lim ita tion) any and  a ll recip ien t (or any subrecip ien t) 
officia ls or other sta ff who a re  or will be  involved  in  the  h iring process with  respect to  a  position  
tha t is or will be  funded  (in  whole  or in  part) with  award funds. 
 
B. Em ploym ent e ligib ility confirm ation  with  E-Verify 
 
For purposes of sa tisfying the  requ irem ent of th is condition  regard ing verifica tion of 
em ploym ent e ligib ility, the  recip ien t (or any subrecip ien t) m ay choose  to  participa te  in , and  use , 
E-Verify (www.e-verify.gov), provided  an appropria te  person  au thorized  to act on  beha lf of the  
recip ien t (or subrecip ient) uses E-Verify (and  follows the  proper E-Verify p rocedures, includ ing 
in  the  even t of a  "Tenta tive  Nonconfirm ation" or a  "Fina l Nonconfirm ation") to  confirm  



em ploym ent e ligib ility for each h iring for a  position  in  the  United Sta tes tha t is or will be  funded  
(in  whole  or in  part) with  award funds. 
 
C. "United  Sta tes" specifica lly includes the  District of Colum bia, Puerto  Rico, Guam , the  Virgin  
Islands of the  United States, and  the  Com m onwealth  of the  Northern  Mariana  Islands. 
 
D. Noth ing in  th is condition  sha ll be  understood to  au thorize  or requ ire  any recip ien t, any 
subrecip ien t a t any tie r, or any person  or other en tity, to viola te  any federa l law, includ ing any 
app licab le  civil righ ts or nondiscrim ina tion  law. 
 
E. Noth ing in  th is condition , includ ing in  paragraph  4.B., sha ll be  understood  to  re lieve  any 
recip ien t, any subrecip ien t a t any tie r, or any person  or other en tity, of any ob liga tion otherwise  
im posed  by law, includ ing 8 U.S.C. 1324a(a)(1). 
 
Questions about E-Verify should be  d irected to  DHS. For m ore  inform ation  about E-Verify visit 
the  E-Verify website  (h ttps://www.e-verify.gov/) or em ail E-Verify a t E-Verify@dhs.gov. E-Verify 
em ployer agen ts can em ail E-Verify a t E-VerifyEm ployerAgent@dhs.gov. 
 
Questions about the  m eaning or scope  of th is condition  should be  d irected  to  OJP, before  
award accep tance . 

 

19 
Encouragem ent of policies to  ban  text m essaging while  d riving 
 
Pursuan t to  Execu tive  Order 13513, "Federa l Leadersh ip  on  Reducing Text Messaging While  
Driving," 74 Fed . Reg. 51225 (October 1, 2009), DOJ encourages recip ien ts and subrecip ien ts 
("subgran tees") to  adopt and  enforce  policies bann ing em ployees from  text m essaging while  
d riving any veh icle  during the  course  of perform ing work funded  by th is award , and  to estab lish  
workplace sa fe ty policies and conduct educa tion, awareness, and other outreach to  decrease  
crashes caused by d istracted  drivers. 

 

20 
Reclassifica tion  of various sta tu tory p rovisions to a  new Title  34 of the  United  Sta tes Code 
 
On  Sep tem ber 1, 2017, various sta tu tory p rovisions p reviously cod ified e lsewhere  in  the  U.S. 
Code  were  ed itoria lly reclassified  (tha t is, m oved  and  renum bered) to  a  new Title  34, en titled  
"Crim e Control and  Law Enforcem ent." The reclassifica tion encom passed a  num ber of sta tutory 
p rovisions pertinen t to  OJP awards (tha t is, OJP gran ts and coopera tive  agreem ents), includ ing 
m any provisions p reviously cod ified  in  Title  42 of the  U.S. Code . 
 
Effective  as of Septem ber 1, 2017, any re ference  in  th is award  docum ent to  a  sta tu tory 
p rovision tha t has been reclassified to  the  new Title  34 of the  U.S. Code  is to  be  read  as a  
re fe rence  to  tha t sta tu tory p rovision  as reclassified  to  Title  34. Th is ru le  of construction 



specifica lly includes refe rences se t ou t in  award  conditions, refe rences se t ou t in  m ate ria l 
incorpora ted by re fe rence  th rough  award  conditions, and  re fe rences se t ou t in  other award 
requ irem ents. 

 

21 
Restrictions and  certifications regard ing non-d isclosure  agreem ents and  re la ted  m atte rs 
 
No recip ien t or subrecip ien t ("subgrantee") under th is award, or en tity tha t rece ives a  
p rocurem ent con tract or subcontract with  any funds under th is award , m ay requ ire  any 
em ployee  or con tractor to  sign  an  in te rna l confiden tia lity agreem ent or sta tem ent tha t 
p roh ib its or otherwise  restricts, or purports to p roh ib it or restrict, the  reporting (in  accordance 
with  law) of waste , fraud , or abuse  to  an  investigative  or law enforcem ent represen ta tive  of a  
federa l departm ent or agency authorized to  receive  such in form ation . 
 
The  foregoing is not in tended , and  sha ll not be  understood  by the  agency m aking th is award , to  
con travene  requ irem ents app licab le  to  Standard  Form  312 (which  re la tes to  classified  
in form ation), Form  4414 (which  re la tes to sensitive  com partm ented  in form ation), or any other 
form  issued  by a  federa l departm ent or agency govern ing the  nondisclosure  of classified  
in form ation . 
 
1. In  accepting th is award , the  recip ien t-- 
 
a . represen ts tha t it ne ither requ ires nor has requ ired  in te rna l confiden tia lity agreem ents or 
sta tem ents from  em ployees or con tractors tha t curren tly p roh ib it or o therwise  curren tly 
restrict (or purport to  proh ib it or restrict) em ployees or con tractors from  reporting waste , 
fraud , or abuse as described  above ; and 
 
b . ce rtifies tha t, if it lea rns or is notified  tha t it is or has been  requ iring its em ployees or 
con tractors to  execu te  agreem ents or sta tem ents tha t p roh ib it or otherwise  restrict (or purport 
to  p roh ib it or restrict), reporting of waste , fraud, or abuse  as described  above , it will 
im m edia te ly stop any fu rther ob liga tions of award  funds, will p rovide  p rom pt written  
notifica tion  to  the  federal agency m aking th is award , and will resum e (or perm it resum ption  of) 
such  ob liga tions on ly if expressly au thorized  to do so by tha t agency. 
 
2. If the  recip ien t does or is au thorized under th is award to  m ake  subawards ("subgran ts"), 
p rocurem ent con tracts, or both -- 
 
a . it represen ts tha t-- 
 
(1) it has de te rm ined that no other en tity tha t the  recip ien t's  app lica tion proposes m ay or will 
rece ive  award  funds (whether th rough  a  subaward  ("subgran t"), p rocurem ent con tract, or 
subcontract under a  p rocurem ent con tract) e ither requ ires or has requ ired  in te rna l 
confiden tia lity agreem ents or sta tem ents from  em ployees or con tractors tha t currently p roh ib it 
or o therwise  curren tly restrict (or purport to p rohib it or restrict) em ployees or con tractors from  



reporting waste , fraud , or abuse  as described  above ; and 
 
(2) it has m ade  appropria te  inqu iry, or o therwise  has an  adequa te  factua l basis, to  support th is 
represen ta tion ; and 
 
b . it ce rtifies that, if it learns or is notified  tha t any subrecip ien t, con tractor, or subcontractor 
en tity tha t rece ives funds under th is award  is or has been  requ iring its em ployees or 
con tractors to  execu te  agreem ents or sta tem ents tha t p roh ib it or o therwise  restrict (or purport 
to  p roh ib it or restrict), reporting of waste , fraud, or abuse  as described  above , it will 
im m edia te ly stop any fu rther ob liga tions of award  funds to  or by tha t en tity, will p rovide  
p rom pt written  notifica tion  to  the  federa l agency m aking th is award , and will resum e (or perm it 
resum ption  of) such ob liga tions on ly if expressly au thorized  to  do so by tha t agency. 

 

22 
OJP Tra in ing Guid ing Princip les 
 
Any tra in ing or tra in ing m ate ria ls tha t the  recip ien t -- or any subrecip ien t ("subgran tee") a t any 
tie r -- deve lops or de livers with  OJP award funds m ust adhere  to  the  OJP Tra in ing Guid ing 
Princip les for Gran tees and  Subgran tees, ava ilab le  a t 
h ttps://www.ojp .gov/funding/im plem ent/tra in ing-gu id ing-princip les-gran tees-and-subgran tees. 

 

23 
Requirem ent to  report poten tia lly dup lica tive  fund ing 
 
If the  recip ien t curren tly has other active  awards of federa l funds, or if the  recip ien t rece ives 
any other award  of federa l funds during the  period  of perform ance  for th is award , the  recip ien t 
p rom ptly m ust de te rm ine  whether funds from  any of those  other federa l awards have  been, 
a re  be ing, or a re  to  be used  (in  whole  or in  part) for one  or m ore  of the  iden tica l cost item s for 
which  funds a re  p rovided  under th is award . If so , the  recip ien t m ust p rom ptly notify the  DOJ 
award ing agency (OJP or OVW, as appropria te ) in  writing of the  poten tia l dup lica tion, and, if so  
requested by the  DOJ award ing agency, m ust seek a  budge t-m odifica tion  or change-of-project-
scope  Grant Award Modifica tion (GAM) to  e lim inate  any inappropria te  duplica tion  of fund ing. 

 

24 
Required  tra in ing for Gran t Award  Adm inistra tor and  Financia l Manager 
 
The  Gran t Award  Adm inistra tor and  a ll Financia l Managers for th is award  m ust have  
successfu lly com ple ted  an  "OJP financia l m anagem ent and  grant adm in istra tion  tra in ing" by 
120 days a fte r the  da te  of the  recip ien t's  accep tance  of the  award . Successfu l com ple tion  of 
such  a  tra in ing on  or a fter January 1, 2022, will sa tisfy th is condition . 
 
In  the  even t tha t e ither the  Gran t Award  Adm inistra tor or a  Financia l Manager for th is award  



changes during the  period  of perform ance, the  new Grant Award Adm in istra tor or Financia l 
Manager m ust have  successfu lly com ple ted  an "OJP financia l m anagem ent and gran t 
adm in istra tion  tra in ing" by 120 ca lendar days afte r the  da te  the  Entity Adm inistra tor en te rs 
upda ted  Gran t Award  Adm in istra tor or Financia l Manager in form ation  in  JustGran ts. Successfu l 
com ple tion  of such  a  tra in ing on  or a fte r January 1, 2022, will sa tisfy th is condition . 
 
A list of OJP tra in ings that OJP will consider "OJP financia l m anagem ent and  gran t 
adm in istra tion  tra in ing" for purposes of th is condition  is ava ilab le  a t 
h ttps://on linegfm t.tra in ing.ojp .gov/. All tra in ings tha t sa tisfy th is condition include  a  session  on  
gran t fraud  preven tion  and  de tection . 
 
The  recip ien t shou ld an ticipa te  tha t OJP will im m edia te ly withhold  ("freeze") award  funds if the  
recip ien t fa ils to com ply with  th is condition . The  recip ien t's  fa ilu re  to com ply a lso m ay lead  OJP 
to  im pose  add itiona l appropria te  conditions on  this award . 

 

25 
Com pliance  with  41 U.S.C. 4712 (includ ing proh ibitions on reprisa l; notice  to  em ployees) 
 
The  recip ien t (and any subrecip ient a t any tier) m ust com ply with , and  is sub ject to , a ll 
app licab le  provisions of 41 U.S.C. 4712, includ ing a ll app licab le  p rovisions tha t proh ib it, under 
specified circum stances, d iscrim ina tion aga inst an  em ployee  as reprisa l for the  em ployee 's 
d isclosure  of in form ation  re la ted to  gross m ism anagem ent of a  federa l gran t, a  gross waste  of 
federa l funds, an abuse  of au thority re la ting to  a  federa l gran t, a  substan tia l and specific danger 
to  pub lic hea lth  or safe ty, or a  viola tion  of law, ru le , or regu la tion  re la ted  to  a  federa l gran t. 
 
The  recip ien t a lso  m ust in form  its em ployees, in  writing (and  in  the  predom inan t na tive  
language  of the  workforce), of em ployee  righ ts and  rem edies under 41 U.S.C. 4712. 
 
Should  a  question  a rise  as to  the  app licab ility of the  p rovisions of 41 U.S.C. 4712 to  th is award , 
the  recip ient is to contact the  DOJ award ing agency (OJP or OVW, as appropria te ) for gu idance . 

 

26 
Poten tia l im position  of add itiona l requ irem ents 
 
The  recip ien t agrees to  com ply with  any add itiona l requ irem ents tha t m ay be  im posed by the 
DOJ award ing agency (OJP or OVW, as appropria te ) during the  period of perform ance  for th is 
award, if the  recip ien t is designa ted as "h igh-risk" for purposes of the  DOJ h igh-risk gran tee  list. 

 

27 
Requirem ent to  report actua l or im m inen t b reach  of persona lly iden tifiable  in form ation (PII) 
 
The  recip ien t (and any "subrecip ient" a t any tie r) m ust have  written  p rocedures in  p lace  to  



respond  in  the  even t of an  actua l or im m inen t "breach" (OMB M-17-12) if it (or a  subrecip ient) -- 
(1) crea tes, collects, uses, p rocesses, stores, m ain ta ins, d issem ina tes, d iscloses, or d isposes of 
"Persona lly Iden tifiab le  In form ation (PII)" (2 CFR 200.1) with in  the  scope  of an  OJP gran t-funded 
program  or activity, or (2) uses or opera tes a  "Federa l in form ation  system " (OMB Circu la r A-
130). The  recip ien t's  b reach  procedures m ust include  a  requ irem ent to  report actua l or 
im m inent b reach of PII to  an  OJP Program  Manager no la ter than  24 hours a fte r an  occurrence  
of an actua l b reach , or the  de tection  of an  im m inent b reach . 

 

28 
Requirem ents re la ted  to System  for Award  Managem ent and  Universa l Iden tifie r Requirem ents 
 
The  recip ien t m ust com ply with  app licab le  requ irem ents regard ing the System  for Award  
Managem ent (SAM), curren tly accessib le  a t h ttps://www.sam .gov/. Th is includes app licab le  
requ irem ents regard ing registra tion with  SAM, as well as m ain ta in ing the  currency of 
in form ation in  SAM. 
 
The  recip ien t a lso  m ust com ply with  app licab le  restrictions on  subawards ("subgran ts") to  first-
tie r subrecip ien ts (first-tie r "subgran tees"), includ ing restrictions on  subawards to  en tities tha t 
do not acqu ire  and provide  (to  the  recip ien t) the  un ique  entity iden tifie r requ ired  for SAM 
registra tion . 
 
The  de ta ils of the  recip ien t's ob liga tions re la ted  to  SAM and to  un ique  en tity iden tifie rs a re  
posted  on  the  OJP web  site  a t h ttps://o jp .gov/funding/Explore /SAM.htm  (Award  condition : 
System  for Award  Managem ent (SAM) and  Universa l Iden tifie r Requirem ents), and  a re  
incorpora ted by re fe rence  here . 
 
Th is condition  does not app ly to an award  to an  ind ividua l who rece ived  the  award  as a  na tura l 
person (i.e ., unre la ted  to  any business or non-profit organ iza tion  tha t he  or she  m ay own or 
opera te  in  h is or her nam e). 

 

29 
Restrictions on  "lobbying" 
 
In  genera l, a s a  m atte r of federa l law, federa l funds awarded  by OJP m ay not be  used  by the  
recip ien t, or any subrecip ien t ("subgran tee") a t any tie r, e ither d irectly or ind irectly, to  support 
or oppose  the  enactm ent, repea l, m odifica tion , or adoption  of any law, regu la tion , or policy, a t 
any leve l of governm ent. See  18 U.S.C. 1913. (There  m ay be  excep tions if an  app licab le  federa l 
sta tu te  specifica lly au thorizes ce rta in  activities tha t o therwise  would be  barred  by law.) 
 
Another federa l law genera lly p roh ib its federa l funds awarded  by OJP from  be ing used by the  
recip ien t, or any subrecip ien t a t any tie r, to  pay any person  to in fluence  (or a ttem pt to  
in fluence) a  federa l agency, a  Mem ber of Congress, or Congress (or an officia l or em ployee  of 
any of them ) with  respect to  the  award ing of a  federa l gran t or coopera tive  agreem ent, 



subgran t, con tract, subcontract, or loan , or with  respect to actions such as renewing, extend ing, 
or m odifying any such award . See  31 U.S.C. 1352. Certa in  excep tions to  th is law app ly, includ ing 
an  excep tion  tha t app lies to  Ind ian  tribes and  triba l organ iza tions. 
 
Should  any question a rise  as to whether a  particula r use  of federa l funds by a  recip ien t (or 
subrecip ien t) would  or m igh t fa ll with in  the  scope  of these  p roh ib itions, the  recip ien t is to  
con tact OJP for gu idance , and m ay not p roceed  withou t the  express p rior written  approva l of 
OJP. 

 

30 
Com pliance  with  DOJ regu la tions perta in ing to civil righ ts and  nondiscrim ina tion  - 28 C.F.R. Part 
54 
 
The  recip ien t, and  any subrecip ien t ("subgrantee") a t any tie r, m ust com ply with  a ll app licab le  
requ irem ents of 28 C.F.R. Part 54, which  re la tes to  nondiscrim ina tion  on the  basis of sex in  
ce rta in  "educa tion  p rogram s." 
 
Am ong other item s, 28 C.F.R. § 54.140 con ta ins notice  requ irem ents tha t covered  recip ien ts 
m ust follow regard ing the  d issem ina tion of in form ation regard ing federa l nondiscrim ina tion 
requ irem ents. 

 

31 
The  recip ien t agrees tha t it will subm it quarterly financia l sta tus reports (the  SF 425 Federa l 
Financia l Report) to  OJP in  JustGran ts, no la te r than  the  dead lines se t ou t in  the  DOJ Financia l 
Guide  and  the  JustGran ts gu idance  (typ ica lly 30 days a fte r the  end  of each ca lendar quarte r). 
De linquen t reports m ay lead  to  funds be ing frozen  and  other rem edies. 

 

32 
FFATA reporting: Subawards and  execu tive  com pensa tion 
The  recip ien t m ust com ply with  app licab le  requ irem ents to  report first-tier subawards 
("subgran ts") of $30,000 or m ore  and , in  certa in  circum stances, to  report the  nam es and  tota l 
com pensa tion  of the  five  m ost h igh ly com pensated  execu tives of the  recip ien t and  first-tie r 
subrecip ien ts (first-tie r "subgran tees") of award  funds. The  de ta ils of recip ien t ob liga tions, 
which  derive  from  the  Federa l Funding Accountability and  Transparency Act of 2006 (FFATA), 
a re  se t forth  in  2 C.F.R. part 170, Appendix A (“Award  Term ”) and a re  incorpora ted  by re fe rence  
here . 
Th is condition , includ ing its reporting requ irem ent, does not app ly to-- (1) an  award  of less than  
$30,000, or (2) an  award m ade  to  an  ind ividua l who rece ived the  award  as a  natura l person  (i.e ., 
unre la ted to  any business or non-profit organ iza tion  that he  or she  m ay own or opera te  in  h is 
or her nam e). 
Note : In  ea rly March  2025, the  reporting system  tha t had  been  used  for subaward  reporting, 
the  FFATA (Federa l Funding Accountab ility and Transparency Act) Subaward  Reporting System  



(FSRS) was re tired  and  functiona lity m oved  to  SAM.gov. For m ore  in form ation , includ ing steps 
on  how to  connect your FSRS account to SAM.gov, visit h ttps://sam .gov/fsrs. 

 

33 
Recip ien t in tegrity and perform ance  m atte rs: Requirem ent to  report in form ation on  certa in  
civil, crim ina l, and  adm inistra tive  p roceed ings to SAM and  FAPIIS 
 
The  recip ien t m ust com ply with  any and a ll app licab le  requ irem ents regard ing reporting of 
in form ation on  civil, crim ina l, and  adm in istra tive  p roceed ings connected  with  (or connected  to 
the  perform ance of) e ither th is OJP award  or any other gran t, cooperative  agreem ent, or 
p rocurem ent con tract from  the federa l governm ent. Under ce rta in  circum stances, recip ien ts of 
OJP awards a re  requ ired  to  report in form ation  about such  proceed ings, through  the  federa l 
System  for Award  Managem ent (known as "SAM"), to  the  designated  federa l in tegrity and  
perform ance  system  (curren tly, "FAPIIS"). 
 
The  de ta ils of recip ien t ob liga tions regard ing the  requ ired reporting (and upda ting) of 
in form ation on  certa in  civil, crim ina l, and  adm in istra tive  proceed ings to the  federa l designa ted  
in tegrity and  perform ance  system  (curren tly, "FAPIIS") with in  SAM are  posted  on  the  OJP 
website  a t h ttps://o jp .gov/fund ing/FAPIIS.h tm  (Award  condition : Recip ient In tegrity and  
Perform ance  Matte rs, includ ing Recip ien t Reporting to  FAPIIS), and  a re  incorpora ted  by 
re fe rence  here . 

 

34 
The  recip ien t agrees tha t any product (e .g., curricu la , tra in ing m ate ria ls, pub lica tions, reports, 
videos, or any other written , web-based, aud io-visua l, or o ther m ate ria ls), deve loped  under th is 
award, sha ll con ta in  the  following sta tem ent: "This p roduct was supported by VOCA Form ula  
funds awarded by the  Office  for Victim s of Crim e, Office  of Justice  Program s, U.S. Departm ent 
of Justice . The  op in ions, find ings, conclusions, and recom m endations expressed  in  th is 
pub lication  are  those  of the  con tribu tors and  do not necessarily represen t the  officia l position  
or policies of the  U.S. Departm ent of Justice . 

 

35 
Discrim ina tion Find ings 
The  recip ien t assures that in  the  even t tha t a  Federa l or Sta te  court or Federa l or Sta te  
adm in istra tive  agency m akes a  find ing of d iscrim ina tion  a fte r a  due  process hearing on  the  
ground of race, re ligion, na tiona l origin , sex, or d isab ility aga inst a  recip ient of victim  assistance 
form ula  funds under th is award , the  recip ien t will forward  a  copy of the  find ings to the  Office  
for Civil Righ ts of OJP. 

 

36 



VOCA Requirem ents 
The  recip ien t assures that the  Sta te  and  its subrecip ien ts will com ply with  the  conditions of the  
Victim s of Crim e Act (VOCA) of 1984, sections 1404(a)(2), and  1404(b)(1) and  (2), 34 U.S.C. 
20103(a)(2) and  (b )(1) and  (2) (and  the  app licab le  p rogram  gu ide lines and regu la tions), a s 
requ ired . Specifica lly, the  Sta te  ce rtifies tha t funds under th is award  will: 
 
a ) be  awarded  on ly to  e ligib le  victim  assistance  organ iza tions, 34 U.S.C. 20103(a)(2); 
 
b ) not be  used  to supplan t Sta te  and loca l pub lic funds tha t would  otherwise  be  ava ilab le  for 
crim e  victim  assistance , 34 U.S.C. 20103(a)(2), or for adm in istering the  sta te  victim  assistance 
p rogram , 34 U.S.C. 20110(h); and 
 
c) be  a lloca ted  in  accordance  with  p rogram  guide lines or regu la tions im plem enting 34 U.S.C. 
20103(a)(2)(A) and  34 U.S.C. 20103(a)(2)(B) to, a t a  m in im um , assist victim s in  the  following 
ca tegories: sexua l assau lt, ch ild  abuse, dom estic violence , and  underse rved  victim s of violen t 
crim es as iden tified by the  Sta te . 

 

37 
The  Victim s of Crim e  Act (VOCA) of 1984 sta tes tha t VOCA funds are  ava ilab le  during the  federa l 
fisca l year in  which  the  award  was actua lly m ade , p lus the  following th ree  fisca l years. At the  
end  of th is period, VOCA funds will be  deobliga ted. (E.g., VOCA funds awarded  in  FY 2026, a re  
ava ilab le  un til the  end  of FY 2029). Extensions beyond  the sta tu tory period m ay be gran ted  a t 
the  d iscre tion  of DOJ, and  m ay be  requested  in  accordance with  OJP processes, bu t a re  not 
assured . 
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MAPA POLICIES AND PROCEDURES 

For MAPA VOCA CIRCUIT BASED VICTIM ADVOCATE PROGRAM 
2018 

(adopted 5-30-18; addendums approved 4-7-20 and 4-13-20; 
 amended 10-15-20/3-28-22/8-4-22; amended June 5, 2023; amended & approved 3-31-26;) 

 
MISSION STATEMENT 
As the voice of Missouri's prosecutors, MAPA strides to provide uniformity and efficiency in the 
discharge of duties and functions of Missouri's prosecutors; works with the development of 
legislation and policy that protects the public, improves Missouri's criminal justice system and 
enhances the profession of prosecution; and supports the enforcement of crime victims' 
Constitutional rights and the provision of direct services as well as timely and on-going support 
to victims of crime throughout the state. 
 
Victims of Crime Act Funding  
 
According to the VOCA Program Guidelines (per VOCA Grant Solicitation), services are 
defined as those efforts that: 

• respond to the emotional and physical needs of crime victims; 

• assist primary and secondary victims of crime to stabilize their lives after a victimization; 

• help victims understand and participate in the criminal justice system; and 

• provide victims of crime with a measure of safety and security. 
 
For the purpose of providing the MAPA Circuit Based Victim Advocate Program, a crime victim 
is a person who has suffered physical, sexual, financial, or emotional harm as a result of the 
commission of a crime. Funding cannot be used for the investigation of crimes or collection of 
evidence to further the prosecution of crimes.  By statute, funding priorities are given to 
programs serving victims of sexual assault, domestic violence and child abuse, and require 
MAPA and the MAPA VOCA Subrecipients to provide specific data for each of these categories 
with the monthly claims. 
 
MAPA VOCA CIRCUIT BASED VICTIM ADVOCATE Subgrantee Award Process 
 
Upon posting the availability of VOCA funds, state circuits or counties may submit a MAPA 
VOCA Subrecipient application to maintain an existing VOCA-funded position, enhance existing 
services, or request a new position; include the budget breakdown for their program with 
projected costs and accompanying estimates for items included in the budget; maintain the 
personnel procedures established for hiring and supervision of VOCA-funded employees; and 
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programmatic plan for direct service provision.  MAPA will provide the format for the 
submission of this information. 
 
The assigned salary for positions will be determined by the MAPA Subrecipient; all fringe 
benefits should be based on actual known costs or an established formula.  Fringe benefits are 
for the personnel listed in the “Personnel” budget category and only for the percentage of time 
devoted to the project.  Fringe benefits on overtime hours are limited to FICA, Worker’s 
Compensation, and State Unemployment Compensation.  Costs included in this category are: 
FICA (employer’s portion of the Social Security and Medicare taxes), employer’s portion of 
retirement, employer’s portion of insurance (health, life, dental, etc.), employer’s portion of 
Worker’s Compensation and State Unemployment Compensation.   
 
The MAPA VOCA Coordinating Committee will oversee all submissions and assure creation of 
MAPA Subrecipient Awards by contract document that delineates the specific funding for all 
categories requested. 
 

I. Funding Procedures 
 
The VOCA grant funds two positions to be housed in MOPS.  These positions are dedicated to the 
provision of direct services of subrecipient programs and oversight of all programmatic and 
fiscal obligations of VOCA and provide funding directly to subrecipient sites in specified circuits 
of the state. 
 
Any position opening for the two positions to be hired by MAPA are posted on the MAPA 
website in the section Job Openings.  A description of the position and requirements are 
included in the notice and deadline for application.   The selection process will include 
submission of resume and references, interviews and background checks prior to offering the 
position.  
 
MAPA VOCA Subrecipients are expected to have established hiring and personnel policies which 
include notice of openings for Victim Advocate positions which may include a Job 
Announcement utilizing available websites (including MAPA’s site at prosecutors.mo.gov if 
requested by the subrecipient) and other local options, as well as interviews, background and 
reference checks prior to offering the position.  Salary and fringe benefits for the position will 
be determined by the MAPA Subrecipient circuit/hosting county in the circuit and be provided 
to MAPA for inclusion in the VOCA budget per the submitted funding request. 
 

1. Host counties (individual or circuit) are required to designate a Fiscal Officer who will be 
responsible for providing all financial documentation to support the positions and expenditures 
submitted for monthly reimbursement.   
 

2. Submission of all required invoice documentation by the 10th of the month. 
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3. Personal identifying information must be redacted from any and all reports (County 
financial/insurance documents, Karpel reports or information/referral log 
documentation) prior to submitting with the monthly claim for funding or as part of the 
quarterly report requirements. 
 

4. Expenses previously covered by the County through General Revenue or other county 
funds may not be submitted for reimbursement through the MAPA VOCA program as this 
request will constitute supplanting which is not allowable for VOCA funds (per 28 CFR 94 
108 [a] which states that subrecipients may not use VOCA funding to supplant State 
administrative support for the State crime victim assistance program.  Consistent with the 
DOJ Grants Financial Guide, such supplantation is the deliberate reduction of State/local 
funds because of the availability of VOCA funds.” 
 

To supplant means to “replace” or “take the place of.”  Federal law prohibits recipients of 
federal funds from replacing state, local, or agency funds with federal funds.  Existing 
funds for a project and its activities may not be displaced by federal funds and reallocated 
for other organizational expenses.   
 
The MAPA VOCA Victim Advocate program adopts the DSS language for Non-
supplanting: VOCA funds cannot be used to supplant, or take the place of, a 
Subrecipient agency’s existing state or local (public) funding. VOCA funds must be used 
to supplement existing public funds and not substitute local or state public funds that 
have been appropriated or would otherwise be spent for the same purpose. Federal 
and/or state public funds cannot be utilized to cover existing costs that would otherwise 
be paid through other sources of funding. 
 

5. Procurement policy:  MAPA will comply with the federal guidelines for non-profit 
organizations (2 CFR 320) that is consistent with state and county laws and regulations 
for the acquisition of property and services required as a subrecipient of a VOCA award.  
 

The MAPA Board of Directors/VOCA Coordinating Committee created a procurement 

policy approved by the Board in July 2022 and is included as an addendum to this 

document. 

  
Reimbursement Procedure 
 

• The Circuit-Based Victim Advocates and Subrecipient Fiscal Officer are required to 
submit all grant paperwork to the MOPS VOCA Fiscal Officer via email. All MAPA VOCA 
Advocates will submit their monthly claim documentation via email by the 10th of each 
month or by specific date determined by the VOCA Fiscal Officer. 

• If a VOCA Circuit-Based Victim Advocate fails to submit their documentation by the 
deadline, that will result in that specific county being unable to obtain their 
reimbursement until the next claim cycle.   
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• Grant documentation that advocates are required to submit includes, but is not limited 
to: VOCA activity timesheets, mileage logs, mileage checks (if already paid by the 
county), pay stubs, benefits verifications, and receipts for items eligible for 
reimbursement that complies with local procurement policies.   

• The VOCA Circuit Based Victim Advocate will also submit the MAPA VOCA Invoice form 
with number of victims served and provide a breakdown of money spend on Child 
Abuse, Sexual Assault, Domestic Violence, and Underserved victims/cases. 

• All data specific to cases and services provided will be collected through the Karpel 
database.  No Personal Identifying Information is to be included on any reports 
submitted with the monthly claim.   

• The information received from the Circuit-Based Victim Advocates will then be compiled 
by the MOPS VOCA Fiscal Officer into a billing spreadsheet reflecting the categories for 
reimbursement. 

• The MOPS VOCA Fiscal Officer reviews all items prepared for reimbursement and 
completes the DSS VOCA Invoice form. 

• Upon receipt of notice of reimbursement from DSS, the MOPS Fiscal Officer obtains 
authorization to prepare and mail reimbursement checks to the participating counties 
from the MAPA Deputy Director or the MAPA Executive Director.  After all 
reimbursement checks are prepared, the MOPS Fiscal Officer will mail reimbursement 
checks to the participating counties.   

• The MOPS Fiscal Officer will then invoice for the Statewide Victim Advocate 
Coordinator’s and the VOCA Fiscal Officer’s authorized time spent on the Circuit-Based 
Victim Advocate Project during that reimbursement cycle.   

• Through this project, the Statewide Victim Advocate Coordinator and the VOCA Fiscal 
Officer will act as the liaison and the point of contact between the VOCA Circuit-Based 
Victim Advocate counties and DSS-VOCA Unit.  

 
II. Contract Adjustments and Change of Information 

 

• If unused awarded VOCA funds become available, MAPA will provide an opportunity for 
Subrecipient counties/circuits to submit the MAPA Contract Adjustment form with 
documentation that includes changes to the Subrecipient budget to include the 
additional funding to cover new project costs and statistical report that reflects 
increased need for services. 

• The MAPA VOCA Coordinating Committee will review the request and determine 
approval of the use of existing funds for expanding Subrecipient services. 

• As the DSS requires completion of their Change of Information form when the status of 
an employee changes or new employee is added, the following information will need to 
be provided to MAPA:  person leaving position and last date of employment; new 
employee name, job title, hiring date, address, email, phone number, and brief 
description of work experience and job responsibilities for the position.  
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III. MAPA Subrecipient TRAVEL 
 

All MAPA Subrecipients will be reimbursed for travel which has been included in their approved 
budget.  Local mileage will be calculated at state government rate, documented and approved 
by the Circuit/County Fiscal Officer.   
 
Travel for training will be included with documentation specific to the training attended. 
MAPA Subrecipients will comply with safe motor vehicle operation, use of seatbelts, and refrain 
from texting while driving during the course of all work activities provided during time 
identified and reimbursed by VOCA funds.   
 

IV. MAPA Subrecipient Procurement  
 

Each MAPA Subrecipient (circuit/county) will provide the procurement guidelines followed for 
the purchase of supplies and equipment.  MAPA’s guidelines include the following: 
 
These procurement procedures are written to comply with the requirements of the Federal 
Uniform Guidance and apply only to procurements made with Federal funds. 
Micro-purchases of $3,500 or less may be awarded by soliciting bids and should distribute 

purchases equitably among qualified suppliers. Considerations for selecting a vendor such as 

prices, quality and convenience should be documented. Every three years, MAPA should survey 

suppliers, consider new options, and document the selection. 

Bids from at least three qualified sources must be obtained for small purchases between $3,500 

and $150,000 through price or rate quotations.  MAPA must use a bidding process but must not 

necessarily select the lowest bid.  Considerations such as quality and reputation may be taken 

into account and must be documented. Every five to seven years, MAPA should send out new 

requests or proposal, consider new options, and document the selection. 

Any large purchases or sole source contracts over $150,000 in value must conform to bidding 
requirements as set forth in the Federal Uniform Guidance. 
 

• VOCA Match Requirements 
 

In respect to the funds attributed to Match for the program, the primary contributions come 
from County general revenue payments for locally funded victim advocates (both 17 fully 
funded and 15 partially funded), that includes salary and County fringe benefits.  All Match 
advocates are required to submit the same documentation as a MAPA VOCA funded advocate. 
 
The other sources of matching funds for the MAPA VOCA Grant includes and is documented as 

follows: 

• The MOPS Fiscal Officer will provide documentation of the Karpel fees collected for the 
MAPA VOCA Advocates and the advocates funded through general revenue or other 
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county source of income will be included as matching funds, as this database assures 
sound case management and statistical reporting. 

• The contract County payment for Microsoft Exchange email addresses or Office 365 for 
MAPA VOCA Advocates is included as match with documentation provided by the MOPS 
Fiscal Officer. 

• The Linn County satellite office expenses for their victim advocates (previously 

established and approved on their VOCA grant) is also included as match funding. 

 
V. VOCA Contract Violations 

 
MAPA Subrecipients will maintain Personnel Policies that include the requirements identified 
on the contract and in the Department of Social Services Standards.   
 
The MAPA Subrecipient should promptly refer to the VOCA Fiscal Officer any credible evidence 
of civil or criminal violation of laws, including but not limited to the False Claims act, fraud, 
conflict of interest, bribery, gratuity or similar misconduct, as specified in 3.15.3 of the 
Contract.   
 
Any issues of personnel or other misconduct must be addressed and reported to MAPA, along 
with the MAPA Subrecipient’s intended course of action, and may result in specific stipulations 
for continued funding of MAPA Advocate positions. A failure to promptly report any such issues 
may result in discontinued funding.    
 

VI. VOCA Grant Direct Services Provision by MAPA Subrecipients  
 

All Counties participating in MAPA’s Circuit Based Victim Advocate Program are required to 

provide direct services to victims in compliance with the Missouri Crime Victims’ Rights Statute 

(RSMo. 595.200-320) and are strongly encouraged to adopt MAPA’s Best Practices 

Recommendations relating to Victim Services.  Failure to provide these direct services to victims 

can result in removal from the grant program.  

All Counties participating must also abide by The Department of Social Services’ Code of Ethics 
and Service Standards. 
 
VOCA Circuit Based Victim Advocates should work to create collaborative relationships with 

community resources that serve their Circuit/County.  Each Advocate is required to pursue 

these relationships and document them by either a Collaborative Agreement or Memorandum 

of Understanding.   

VOCA Circuit Based Victim Advocates are also required to participate in the implementation of 

an evaluation tool that will assist with gathering information necessary to fulfill our grant 

objectives.  Advocates will be asked to provide victim information, including victim name, 

telephone number, and crime information, to the Statewide Victim Advocate Coordinator 
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monthly.  This information will be used to conduct telephone surveys to evaluate outcomes 

related to grant objectives.   

Activities that are VOCA allowable include:  

 Criminal Justice Advocacy 
 Notification of Court Dates 
 Personal Advocacy 
 Crisis Counseling 
 Follow up contact 
 Information and Referral 
 Emergency Financial Support 
 Assistance Filling Crime Victims Compensation 
 Approved Training 
 Community Coordination of Direct Victim Services 
 
Activities that are VOCA unallowable include:  
 Lobbying 
 Research and studies 
 Active investigation and prosecution of criminal cases 
 Fundraising 
 Capital expenses 
 Compensation for victims of crime 
 Medical Care 
 

A. Grant Monitoring Procedures 
   
  Reporting Requirements 
MAPA requires that grantees comply with and fully participate in the financial and 
programmatic reporting for this grant program.  Statistics should be pulled by the 
mandatory case management program Prosecutor by Karpel on a monthly and 
annual basis.  Monthly statistical information should be included with all financial 
documents submitted to the MOPS VOCA Fiscal Officer. 

 
Quarterly Progress Reports: All VOCA Subrecipients will be required to submit reports on 
their program outputs supported by VOCA funding on a quarterly basis. VOCA Subrecipients 
must complete the VOCA Quarterly Report, which details the number of victims (new and 
existing) served by type of victimization, and number of services delivered by type of service. 
VOCA Subrecipients must collect data according to the categories of the Quarterly Report.  
This data should be collected using Prosecutor by Karpel.  Victim Service Reports in Karpel 
can be used to verify all numbers being reported on the Victim Services Statistical Report 
(VSSR). 
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VSSR QUARTERLY PROGRESS REPORTS 

 
 

REPORTING PERIOD 

 
DUE ON OR BEFORE THE FOLLOWING DATES 

October 1 – December 31 January 5 

January 1 – March 31 April 5 

April 1 – June 30 July 5 

July 1 – September 30 October 5 

 

 

All statistical reports must be submitted electronically via email to MOPS VOCA Fiscal Officer. 
Failure to submit these output reports in a timely manner will significantly delay any Subgrant 
Expenditure Reimbursements submitted within the grant period and could lead to MOPS staff 
creating Corrective Action Plans. Continued delays will result in a staff recommendation to 
reduce funding or even possibly terminate participation in MAPA’s Circuit Based Victim Advocate 
Program. 
 

B. Compliance Monitoring Activities and Other Requirements 
 

 

As part of its grant monitoring functions, MAPA is required to perform compliance monitoring 
activities of its subgrantees on at least a biennial basis. There are two types of compliance 
monitoring activities that MAPA conducts. Site visits give MAPA the opportunity to see all our 
subgrantees’ important work up close, meet the program staff and tour the facility after 
reviewing all grant-related documents. Desk reviews occur when MOPS staff review all grant-
related documents and conduct conference calls with the agency’s personnel. Generally, MAPA 
determines if an agency is due for a site visit or a desk review based on either a risk assessment 
of subgrantee financial and programmatic viability, subgrantee requests for technical 
assistance, or if the MOPS Statewide Victim Advocate or MOPS VOCA Fiscal Officer notice 
compliance issues within the agencies. 

 
MAPA will alert the VOCA Subrecipient about an upcoming site visit or desk review at least 2 
weeks prior to the visit. The subgrantee’s Elected Prosecutor, Victim Advocate/s, and Fiscal 
Officer will receive an announcement letter and document preparation checklists that they 
must complete prior to the visit.   
 
In the event of a State-identified crisis or emergency, MAPA is permitted, as per Office of 

Justice Program directive, to utilize virtual monitoring through a secure remote meeting site 

such as: Zoom or GoTo Meeting platforms to perform compliance monitoring.  MAPA will 

require subrecipients to submit required documents via email prior to the virtual monitoring 

session. 

Below is a list of record-keeping requirements that will make the MAPA VOCA Subrecipient 
site visit a success and keep the Subrecipient in compliance with the VOCA grant:   
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• Karpel data must be maintained for all advocates who work or who have worked in 
the prosecuting attorney’s office and have since left the office; this must be done by 
keeping the advocate Active in Karpel.  No deletion of advocate is permitted as this 
action will also delete all pertinent data entered by the departing MAPA VOCA 
Advocate.  Computer information pertaining to all advocates assigned to the MAPA 
VOCA grant (whether by termination or resignation) must be maintained pursuant to 
the requirements of the VOCA grant period. 

• Maintain all records related to a subgrant for 3 years after the grant is closed. The 
clock for record-keeping for a particular grant starts the from the date of notification 
that the grant has been closed fiscally and programmatically. 

• Keep all receipts related to any supplies or equipment purchases made with grant 
funds; 

• Maintain an inventory list of all equipment and the grant funds used to pay for each; 

• Ensure that timesheets are kept for all grant-funded personnel during the grant period; 
Timesheets should capture the number of hours worked, the grant to which the hours 
are assigned, and the activities performed on the grant.  

• Ensure that the MAPA VOCA Subrecipient has policies and procedures that separate 
accounting duties within the organization; 

• Ensure that an Equal Employment Opportunity Plan has been completed by the 
MAPA VOCA Subrecipient county, that has been filed this with the Office of Civil 
Rights (if applicable) or that a federal Certification Form has been filed.  Refer to 
Section “A” of this form to determine if the Subrecipient county is exempt or go to the 
Office of Justice Program’s Office of Civil Rights  website. 

• Keep copies of invoices for contractors listed on the grant and a copy of the contract 
between your agency and the contractor. 

• Ensure an accounting system that is able to separate the expenses and revenue for the 
VOCA subgrant award from other general expenses and revenue or those associated 
with other grants; 

• Ensure that the VOCA Subrecipient has non-discrimination policies for service 
provision and that these policies are made available to clients and employees 
(described below.) 

 
MAPA will review all of these documents, the accounting system, the personnel policies and 
procedures and a random selection of receipts and other documentation during the site visit 
or desk review. Staff will also address any programmatic reporting or other issues with which 
your agency may need technical assistance.  
 
As MAPA VOCA programs are required by DSS to retain all records pertaining to the services 

and accounting specific to MAPA VOCA Advocate positions, the removal or deletion of VOCA-

required documentation is not permitted; if such removal or deletion of documentation occurs, 

this action may/will be considered a compliance violation of the MAPA VOCA contract with the 

county. 

http://www.ojp.usdoj.gov/about/ocr/pdfs/cert.pdf
http://www.ojp.usdoj.gov/about/ocr/eeop.htm
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Failure to remain in compliance with grant requirements will result in a Corrective Action Plan 
(CAP).  Corrective Action Plans will outline specific objectives that will need to be completed 
within 45-90 days of receiving the CAP.  Failure to complete with the specified items on the CAP 
can result in holds placed on reimbursements as well as being denied participation in the MAPA 
VOCA Circuit Based Victim Advocate Program. 
 

C. Language Access Services 
 
MAPA is dedicated to assisting all victims of crime with information, referral and support as 
they navigate the criminal justice system.  To serve victims who have English as a Second 
Language, MAPA requires that VOCA Circuit-Based Victim Advocates identify and utilize the 
interpreter and translator services in their area or seek assistance from the Statewide Victim 
Advocate to connect the Circuit-Based Victim Advocate to an appropriate resource.  All efforts 
should be made to assure that victims are able to receive interpreter services that will be 
neutral and avoid having family members interpret during interviews.  For court proceedings, 
interpreters are available through the Office of State Court Administrators.  Telephone 
interpretation is available through various service providers. 
 

D. Confidentiality 
 

MAPA requires VOCA Circuit-Based Victim Advocates to promote the safety of crime victims 

and prevent re-victimization.  As such, confidentiality of information shared by victims with 

their advocate is vital to maintaining a relationship where support and information are valued.   

VOCA Circuit-Based Victim Advocates are employees of prosecuting attorneys and agents of the 
state, and the state must comply with all applicable statutes, caselaw and rules relating to the 
disclosure of exculpatory evidence, including written summaries of victim statements and 
exculpatory oral statements. 

VOCA Circuit-Based Victim Advocates, all volunteers and interns are required to sign the DSS 

Code of Ethics Statement, a Confidentiality Statement, and utilize the pertinent consent forms 

prior to sharing of information specific to an individual victim.   As per this agreement, 

advocates, volunteers and interns affirm by signature that information shared within the Victim 

Services Unit is to be held in strict confidence and not repeated in any part to anyone not 

affiliated with the Prosecuting Attorney’s Office with the exception of those government 

agencies that are part of the criminal justice process (e.g. Department of Corrections, Probation 

and Parole, Department of Mental Health).  

 
VII. MAPA Subrecipient Position Training  

 
All VOCA Circuit Based Victim Advocates should receive 60 hours of training within 60 days of 

being hired.  This training should include the Basics of Advocacy, Prosecutor by Karpel, Grant 

documentation and compliance, and Trauma Informed Care.  All Circuit Based Victim Advocates 
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are required to complete at least 15 hours of continuing education training each year which 

should include specific hours on updates in Prosecutor by Karpel.  All VOCA Circuit Based Victim 

Advocates are also required to become Safe at Home Application Assistants.  Advocates must 

attend the initial Safe at home training as well as maintain their application assistant position 

for the duration of their employment. 

VOCA Circuit Based Victim Advocates should request to attend trainings at least 30 days in 

advance whenever possible.  VOCA Circuit Based Victim Advocates should provide the agenda 

or training description to the MOPS Statewide Victim Advocate Coordinator who will then get 

approval for the training.  When Advocates attend approved trainings, they must submit the 

training agenda along with documentation of the pre-approval with their monthly financial 

documentation and timesheets.   

VIII. Volunteer/Intern Training and Supervision 

Volunteers and Student Interns who assist MAPA VOCA Subrecipients will be required to have 

attended the mandatory training on victims’ rights, victim assistance and trauma-informed 

approaches through MAPA or through MAPA’s collaborative partners.  Volunteer tasks at 

subrecipient sites must be reviewed/approved by the Statewide Victim Advocate to assure 

compliance with VOCA criteria.   

IX. MAPA Non-Discrimination Statement 
 

MAPA Subrecipients and VOCA Circuit-Based Victim Advocates will not discriminate against any 

victim, employee, colleague, allied professional or member of the public on the basis of race, 

ethnicity, color, national origin, language, sex, gender, age, sexual orientation, social class, 

ability, economic status, education, marital status, religion, substance abuse, health status or 

HIV status. 

X. Data Collection and Reporting 

Victim information and service provision will be maintained in the Prosecutor by Karpel 

database.  Service statistics for grant reporting will be obtained from the database and included 

on the MAPA VOCA Claim form for monthly invoicing as well as for quarterly and annual 

reporting.  It is the responsibility of the MAPA VOCA Subrecipient to verify that these service 

statistics are accurate and complete. By submitting said service statistics to MAPA, the 

subrecipient is verifying the authenticity of said statistics.   

XI. Evaluation of MAPA VOCA Project 

The VOCA Grant objectives will vary with grant application process.  The following are an 

example of the grant objectives which require data collection and documentation that victims 

served are aware of their rights, available assistance, and community resources: 

 % of survivors will understand their rights as crime victims. 
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____ % of clients going through the court process will understand their role in the court 
procedure. 

Crime victim compensation forms will be accurately completed and filed for _____% of 
survivors seeking compensation. 
 % of collaborators will feel better able to provide accurate information to victims of 

[child abuse, domestic violence, sexual violence, etc.]. 

 % of survivors will have access to accurate information about the legal system, in 

order to make informed decisions and choices. 

 % of clients will have access to accurate information about support services available 

in the community that they might need 

 % of volunteers will show an increase in knowledge regarding dynamics of 

victimization after training. 

 

MAPA VOCA Subrecipients will utilize documentation that assures crime victim understanding 

and acknowledgement of the services provided; statistical data from PBK; and participation in 

the evaluation tool created by MAPA for feedback from victims (victim contact information will 

be utilized for outreach via telephone survey for evaluation purposes).   

XII. Record Retention and Grant Close Out 

MAPA maintains all financial documentation and grant reports (monthly, quarterly, and 

annually) through digital/electronic files.  Access to all documentation is protected by individual 

access code of staff involved in the grant award and reimbursement process.  The DSS Close 

Out form will be completed reflecting end of grant project requirements (final reimbursement, 

annual report submitted) and kept with all documentation retained for the project period. 

All MAPA VOCA records will be stored for seven years as required for multi-year Federal grant 

awards. 

As MAPA VOCA programs are provided with equipment purchases and DSS has clearly 

identified the required time for retention of all records pertaining to the services and 

accounting specific to MAPA VOCA Advocate positions, the removal or deletion of 

documentation is not permitted; and if such removal or deletion of documentation occurs, this 

action will be considered a violation of the MAPA VOCA contract with the county. 

XIII. MAPA VOCA Extraordinary Leave Policy (addendum) 

Where a MAPA VOCA funded advocate, because of extraordinary circumstances, requires further 

paid leave due to the impact of State-identified crisis or emergency (e.g. COVID-19), the County may 

grant such further paid leave as the County decides is warranted. Extraordinary Leave will not 

normally be granted where other leave types are available, e.g. under the expansion of Family 

Medical Leave Act (FMLA) through the Families First Coronavirus Response Act (FFCRA) which 

https://www.congress.gov/bill/116th-congress/house-bill/6201/text
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provides directives if the individual is exposed to, being treated for, or caring for a family member 

due to COVID-19 will receive up to 80 hours of paid leave.  Any other approval for paid leave must 

be otherwise determined by the County. 

In accordance with State of Missouri Office of Administration guidelines, MAPA VOCA funded 

advocates may be permitted to do the following as long as the work is consistent with the 

responsibilities of the Prosecuting Attorney’s Office: 

• Expand work hours or allow flexible schedule for completion of tasks around family care 

responsibilities (for care of children not in school or loss of day care). 

• Work from home using laptop for documentation of outreach contact with victims for 

support during court restricted activities (no trials/hearings) or building closure. 

 

XIV. MAPA VOCA Whistleblower Policy 

MAPA VOCA requires directors, officers, awardees, and advocates to observe high standards of 

business and personal ethics in the conduct of their duties and responsibilities.  

This policy covers concerns regarding unethical and illegal conduct, such as fraud, financial 

management, suspected violation of law, or danger to health and safety. 

All individuals covered under the MAPA VOCA contract are encouraged to share questions, 

concerns, and complaints with their supervisor.  If an employee feels uncomfortable reporting to a 

supervisor, they should report to the MAPA Executive Director. 

The MAPA organization will strive to keep the identity of the complaining individual as confidential 

as possible, consistent with the need to conduct an adequate investigation.    

No director, officers, awardees, and advocates who in good faith report a violation shall suffer 

harassment, retaliation, or adverse employment consequence.  

The MAPA Executive Director is responsible for investigating and resolving all reported complaints 

and will report findings to the Board and County Commission.  

XV. MAPA VOCA Cybersecurity Policy 

MAPA VOCA participants are expected to use technology responsibly and solely for job-related 

activities. Employees may not use county or work-related email or other electronic mediums to 

send, retrieve or store any communications or other electronic media of a discriminatory or hostile 

nature". 

All MAPA VOCA participants must use a strong, unique password for every account and utilize the 

approved password manager". 

Sensitive information, including credit card numbers and personal addresses, must never be 

transferred via unencrypted email or stored on personal devices. 
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All remote work must occur over a secure, private network. Public Wi-Fi is prohibited unless you use 

the approved VPN. 

If you receive a suspicious email, do not click any links or download attachments. Report it 

immediately to your County I.T. department or MAPA/MOPS I.T. Director and delete the email after 

reporting. 

All inventions, intellectual property, and data developed using MAPA VOCA equipment or time are 

the property of MAPA VOCA. 

MAPA/VOCA prohibits entering donor PII (Personally Identifiable Information) or proprietary 

strategic documents into free, public AI tools. 

Account access for MAPA VOCA Participants, shall suspend any access by staff, volunteers, or board 

members immediately upon departure. Volunteer/board accounts will be reviewed and suspended 

after 6 months of inactivity" 

XVI. Veteran-Owned Business and Labor Surplus 

MAPA VOCA is committed to providing maximum practicable opportunities to small businesses, 

veteran-owned small businesses (VOSB), service-disabled veteran-owned small businesses 

(SDVOSB), and businesses in labor surplus areas (LSAs) to participate in our procurement process. 

We encourage the inclusion of these firms on solicitation lists and the breaking down of large 

procurements to facilitate their participation. 

Pursuant to federal requirements, successful bidders are encouraged to take affirmative steps to 

utilize small businesses, minority-owned firms, women’s business enterprises, and veteran-owned 

businesses (including SDVOSB) as subcontractors whenever possible.  

 In compliance with 2 CFR 200.321, MAPA VOCA shall: 

• (1) Ensure small businesses, VOSBs, and LSA firms are solicited whenever they are potential 

sources; 

• (2) Utilize the SBA Veteran Small Business Certification (VetCert) database to identify 

qualified veteran vendors; 

• (3) Divide total requirements, when economically feasible, into smaller tasks or quantities to 

permit maximum participation by veteran and LSA firms. 

A small business, as defined by the Small Business Administration (SBA), that is at least 51% owned 

and controlled by one or more eligible veterans, service-disabled veterans, or surviving spouses, 

and verified in the SBA VetCert database. 

Items acquired through the Federal Surplus Property Program must be placed in use within 12 

months of receipt and used for a period of 12 months thereafter. Items may not be sold, traded, or 

leased without prior written approval from the State Agency for Surplus Property (SASP). 
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XVII. Recovered Materials 

MAPA VOCA is committed to environmental stewardship and waste reduction. In our operations, 

we prioritize the procurement of items containing the highest percentage of recovered materials 

(recycled content) that are technologically feasible, economically viable, and meet our performance 

requirements." 

• Paper Products: "All copier paper, letterhead, and envelopes purchased will contain a 

minimum of 30% post-consumer fiber, adhering to EPA procurement guidelines". 

• Electronics/IT: "When disposing of or purchasing electronics, [Nonprofit Name] will use 

certified refurbishes and prioritize purchasing refurbished equipment over new, provided it 

meets operational needs". 

• Office Supplies: "Preference will be given to office supplies (binders, folders, signage) 

manufactured using recycled plastic or post-consumer materials" 

Contractors working with [Nonprofit Name] are encouraged to make maximum use of products 

containing recovered materials that are EPA-designated items, provided such items are available at 

a reasonable price and meet performance standards. 

We are committed to a circular economic approach by ensuring that our waste materials are 

diverted from landfills whenever possible, focusing on reusing and recycling materials, and reducing 

the use of single-use plastics in daily operations 

 

 

MAPA VOCA Fiscal Procedures  
MAPA VOCA Coordinating Committee approved 2019 

Extraordinary Leave Amended language June 2020 
Amended Match defined October 2020 

Update 2025 
 
MAPA VOCA Subrecipients are expected to have established hiring and personnel policies which 
include notice of openings for Victim Advocate positions which may include a Job 
Announcement utilizing available websites (including MAPA’s site at prosecutors.mo.gov if 
requested by the subrecipient) and other local options, as well as interviews, background and 
reference checks prior to offering the position.  Salary and fringe benefits for the position will 
be determined by the MAPA Subrecipient circuit/hosting county in the circuit and be provided 
to MAPA for inclusion in the VOCA budget per the submitted funding request. 
 

1. Host counties (individual or circuit) are required to designate a Fiscal Officer who will be 
responsible for providing all financial documentation to support the positions and expenditures 
submitted for monthly reimbursement and preparation of financial information for grant Intent 
to Participate requests.  
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2. Submission of all required invoice documentation. 

 

• Reimbursement Procedure 
 

A.  The MAPA VOCA Victim Advocates and Subrecipient Fiscal Officer are required to 
submit all grant paperwork to the MOPS VOCA Fiscal Officer via email.  As of 2023, all 
counties are to submit requests for reimbursement to the MOPS VOCA Fiscal Officer by 
the 10th of each month.  If extenuating circumstances exist, the Fiscal Officer may 
request extension of due date to the 15th of the month. The MAPA VOCA 
Reimbursement form is to be submitted in the original excel format along with any 
scanned supporting documents and statistical reports. 
 

B. If a MAPA VOCA Victim Advocate fails to submit their documentation by the deadline, 
that will result in that specific county being unable to obtain their reimbursement until 
the next claim cycle.   

 

C. Grant documentation that advocates are required to submit includes, but is not limited 
to: VOCA activity timesheets, mileage logs, mileage checks (if already paid by the 
county), pay stubs/direct deposit form, benefits verifications, and receipts for items 
eligible for reimbursement that complies with local procurement policies.  
 

D. All equipment items (laptop, printer/scanner, monitors, DVD players) purchased by the 
subrecipient must be tagged/labeled indicating the Subrecipient County Grant Contract 
number and Project Year.  An example of the label to be affixed should reflect: 

Property of _________ County PA on __________(date) 
Serial # ___________________  
MAPA VOCA funded  
Contract #MAPA____________ 

Property Items with a current per-unit fair market value of $5,000 or less may be 

retained, sold, or otherwise disposed of with no further obligation to the U.S. 

Department of Justice and/or DSS. 

E. The MAPA VOCA Victim Advocate will also submit the MAPA VOCA Reimbursement 
Form with bottom section completed to include number of victims served and provide a 
breakdown of expenses attributed to Child Abuse, Sexual Assault, Domestic Violence, 
and Underserved victims/cases with data compiled from the Karpel Assignment 
Demographic and Service Statistics reports.   

 

F. The information received from the MAPA VOCA Victim Advocates will then be compiled 
by the MOPS VOCA Fiscal Officer into a billing spreadsheet reflecting the categories for 
reimbursement. 
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G. The MOPS VOCA Fiscal Officer reviews all items prepared for reimbursement, verifies 
amounts are consistent with awarded amounts, and all supporting documents verifies 
benefits/travel/equipment requests, then completes the DSS VOCA Invoice form for 
monthly submission. This review assures that no supplanting issues occur. 

 
H. Upon receipt of notice of deposit from DSS, the MOPS VOCA Fiscal Officer provides a 

copy of the MAPA VOCA Claim spreadsheet to the MOPS Fiscal Officer who then obtains 
authorization to prepare and mail reimbursement checks to the participating Host 
counties from the MAPA Deputy Director or the MAPA Executive Director.  After all 
reimbursement checks are prepared and signed, the MOPS Fiscal Officer will mail 
reimbursement checks to the participating counties.   

 
I. The MAPA VOCA Fiscal Officer prepares and emails a Payment Notice for the amount 

reimbursed by check from MAPA to the County/Circuit Fiscal Officer. 
 

J. The MOPS Fiscal Officer will then invoice for the Statewide Victim Advocate 
Coordinator’s and the VOCA Fiscal Officer’s authorized time spent on the Circuit-Based 
Victim Advocate Project during that reimbursement cycle and any expenses incurred for 
the pay periods.  

  
K. Through this project, the Statewide Victim Advocate Coordinator and the MAPA VOCA 

Fiscal Officer will act as the liaison and the point of contact between the MAPA VOCA 
Victim Advocate counties and DSS-VOCA Unit.  
 

L. MAPA requires each county to appoint/designate a County/Circuit Fiscal Officer to serve 
as primary contact for financial compliance with the VOCA grant, specifically regarding 
all salary and fringe documentation required from the county.  This may be an individual 
within the Prosecuting Attorney’s Office, the County Treasurer or County Clerk. 
 
The MAPA VOCA Victim Advocates should submit all timesheets and other billed item 
documentation to be signed by the County/Circuit Fiscal Officer, as well as the Karpel 
statistical documentation to be included, with the MAPA VOCA Reimbursement form 
that is to be submitted by the monthly due dates.  Any discrepancies or documentation 
concerns are reviewed with the County/Circuit Fiscal Officer for clarification or 
additional documentation of expenses.  
Specific responsibilities include: 
 

o Fiscal Officers are required due to an audit which determined we needed a third 

layer of checks and balances to ensure correct submission of reimbursable items. 

o Fiscal Officers should have basic knowledge about what is allowed for your 

specific County for reimbursement. 

o Fiscal Officers should review all documents submitted by the MAPA VOCA 

Advocates monthly to ensure correct reimbursement requests. 
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o Fiscal Officers should be the person submitting the completed documents to 

MAPA VOCA Fiscal Officer for reimbursement. 

o Fiscal Officers will be the only people to receive monthly payment notice with a 

breakdown of what is being paid from the MAPA VOCA Fiscal Officer when 

reimbursement checks are sent to the Counties.  

o Fiscal Officers should have a way of tracking submissions vs reimbursements to 

ensure everything is reimbursed appropriately.  This is essential so that we do 

not have months go by before mistakes or miscalculations are discovered. 

o The MAPA VOCA Fiscal Officer will only be reaching out to Fiscal Officers if there 

is an issue with something that is being claimed or an issue with the amounts 

requested.  Fiscal Officers need to be aware of or at least know who to ask 

within the County to gather the appropriate documentation. 

 

• VOCA Match Requirements 
 

In respect to the funds attributed to Match for the program, the primary contributions come 
from County general revenue payments for locally funded victim advocates (both fully funded 
and partially funded), that includes salary and County fringe benefits.  All Match advocates are 
required to submit the same documentation as a MAPA VOCA funded advocate. 
 
The other sources of matching funds for the MAPA VOCA Grant includes and is documented as 

follows: 

• The MOPS Fiscal Officer will provide documentation of the Karpel fees collected for the 
MAPA VOCA Advocates and the advocates funded through general revenue or other 
county source of income will be included as matching funds, as this database assures 
sound case management and statistical reporting. 

• The contract County payment for Microsoft Exchange email addresses or Office 365 for 
MAPA VOCA Advocates is included as match with documentation provided by the MOPS 
Fiscal Officer. 

• The Linn County satellite office expenses for their victim advocates (previously 

established and approved on their VOCA grant) is also included as match funding. 

 

• Required Reporting 

The MAPA VOCA Fiscal Officer will provide all financial documentation required by MO 

Department of Social Services for monitoring/site visits (in-person or desktop) which may 

include all documents submitted by subrecipient counties. 

MAPA will complete an annual financial audit of the organization’s accounting and checking 

account. 
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VOCA Fiscal Officer Monthly Reimbursement Claim Invoice/Disbursement Process – 2025 

All host counties must have current/signed MAPA VOCA Contract for identified grant period in 

place prior to submission of any claim for reimbursement.  Advocates will be reimbursed for 

monthly/bi-monthly/bi-weekly pay periods as well as accrued leave time as approved by DSS. 

County financial documentation must be included with all requests for reimbursement. 

1. Monthly claims received from host counties by due date or extended per pay date. 

2. Set up Monthly Excel Claim forms by region (for any changes in personnel). 

3. MAPA VOCA Reimbursement form - page 1 printed for each county to use as worksheet, 

and folders created for all advocate documentation to be saved for claim review and 

audit. 

4. Review of all claim amounts requested by the county (host) and documents included to 

cover request: payroll and fringe documents, timesheets, receipts for supplies, mileage 

log for travel and payment to advocate, and two required Karpel reports (Assignment 

Demographics and Service Statistics).   Email reminders are to be sent for any missing 

documentation.  Any office equipment requests must be pre-approved and will only be 

covered if funds are available. 

5. Timesheets/MAPA VOCA Time Tracking must be consistent with Karpel Service 

Statistics, and contact may be made with MAPA VOCA advocates to assure compliance 

with selection/reporting of service codes to reflect hours included on this form. 

(Additional Karpel training with advocates may be necessary.) 

6. Identify any changes in amounts based upon budget and ITP/continuing award amounts; 

determine appropriate percentage change based on actual expense obtained from 

payroll and fringe supporting documents. Award amounts do not change and 

percentages will need to be adjusted if advocates are hourly-rate or have received an 

increase in salary/FICA.  Annual changes to medical contribution by the county may 

occur throughout the calendar/grant year, and the percentage will require adjustment 

when this occurs. 

7. Follow up phone calls or emails with advocates and fiscal officers to review or obtain 

necessary information. 

8. Claim calculations for all pay periods submitted are verified through supporting 

documents, and Statistical data entered on worksheet.  Any training attended by 

advocates as documented on timesheet is noted on worksheet. 

9. Data entry of all financial expenses and statistical information onto Excel Master sheet. 

10. Using the MAPA VOCA Claim Excel Master Sheet with total expense breakdown by 

Victim Category identified on the Stats sheet, prepare DSS Invoice, Data Form, and 

Expenditure Report. Any Budget Adjustments identified as needed to assure line item 

amounts are sufficient to cover expenses must be submitted prior to completing the 

DSS Expenditure Report.  All DSS documents are then submitted to FSD Invoice Unit and 

VOCA Unit for review and approval. 

11. Prepare payment notices. 
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12. Submit MAPA VOCA Claim Master Sheet to MOPS Fiscal Officer when deposit is received 

so that county checks will be prepared and mailed. 

13. Send out payment notices to each county prosecuting attorney who will then provide 

check received to their respective County Clerk/Treasurer for deposit. 

Close Out claims connected to fiscal year requirements or grant period completion, e.g. 

Extension Grant periods, advocates/fiscal officers are provided with additional instructions for 

split pay periods and assistance with creating daily rate of pay.  All mileage must be submitted 

for the close out month even if reimbursement has not yet been completed or the county will 

not be reimbursed. 

DSS VOCA Budget adjustments must be approved in advance of invoice preparation.  Budget 

adjustments are required to move funds from one line item to another to cover needed funds 

and must be based on available funds.    



Christian County Commission
100 West Church St, Room 100

Ozark, MO 65721

Senior Citizen Service Fund Board Appointment

Bill Anchor, President of the Senior Citizen Service Fund Board

Margaret Ensminger has retired from the Senior Citizen Service Fund Board and a new appointment

will be made.  Bill also wishes to honor Margaret at this meeting for all her years of service to the

Board.

Requested by: bporterfield@christiancountymo.gov 2026-10-15 14:12



Christian County Commission
100 West Church St, Room 100

Ozark, MO 65721

Library Board Appointment

Brenda Porterfield

Commission will vote on a replacement to the open vacancy for the Library Board in Ozark.

Kristen Roussell has resigned and the following are candidates for consideration:

Ashley Jensen

Steven Spencer

Dr. Steven Daugherty

Angela Romine

Requested by: bporterfield@christiancountymo.gov 2026-10-20 11:37



Christian County Commission
100 West Church St, Room 100

Ozark, MO 65721

Update on the MOSWIN 911 Communication System

David Driskell

Interim 911 Director, David Driskell will be giving an update on the MOSWIN 911 Communication

System and will be requesting that the Commission approves to allow for some additional Exterior

Work on the Circuit Court Building to complete further work on this project.

Requested by: bporterfield@christiancountymo.gov 2026-10-15 14:07
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October 22, 2026 

 

Christian County Commission 

100 West Church Street 

Room 100 

Ozark, MO 65721 

 

Re: MOSWIN Update & Request for Approval of Circuit Court Building Exterior Work 

 

Commission, 

 

We are pleased to report that the initial implementation phase of the MOSWIN radio system is now 

complete. All law enforcement agencies within Christian County have been operating on the system for 

more than one year, and no substantial modifications to the system configuration have been required. 

Throughout this period, the system has demonstrated exceptional reliability and performance, 

successfully supporting public safety operations during multiple severe weather events and significant 

priority incidents. 

This project was made possible through the collaboration of local, state, and federal partners, including a 

federal appropriation of $8.54 million secured through former Congressman Billy Long. In addition, the 

county, participating cities, and our organization collectively invested approximately $1.8 million in 

supporting civil infrastructure improvements necessary for system deployment. As a result, Christian 

County now benefits from a truly state-of-the-art public safety radio system that has repeatedly 

demonstrated its value, particularly during incidents requiring interoperable communications capabilities 

that were not available under the previous system. 

To further enhance public safety communications, Christian County 911 has invested additional funds to 

improve portable radio coverage within the Judicial and Circuit Court facilities through the installation of 

a bi-directional amplifier (BDA) system. This investment will ensure reliable portable radio 

communications throughout these facilities. 

To complete the project, we respectfully request the Commission's approval to install an exterior conduit 

along the southwest corner of the Circuit Court Building and an antenna on the roof. Due to the 

significant costs associated with interior coring, drywall repair, texturing, painting, and roof penetration, 

our vendor has determined that the proposed exterior installation represents the most cost-effective and 

operationally efficient solution. 
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(Southwest corner of Circuit Court Building.  View from S 2nd St and W Oak St)  



Christian County Commission
100 West Church St, Room 100

Ozark, MO 65721

Purchase of PavMaster 414 from City of Branson

Miranda Beadles

Christian County would like to purchase a 2022 Gilcrest PavMaster 414 from the City of Branson.

They purchased the product new from vendor and have only recorded 12 hours on the equipment. It

has a 25 hp engine, 3-ton capacity hopper and the ability to pave 8-14 ft wide and process a 3 in.

crown. It's a tow behind paver and would free up a motorgrader from blade patching so that they can

continue to focus on our base rock roadways.

ATTACHMENTS:

City of Branson Contract

Requested by: mbeadles@christiancountymo.gov 2026-10-16 12:30













Christian County Commission
100 West Church St, Room 100

Ozark, MO 65721

Bid Award: County-Wide Tree Removal & Trimming Projects

Miranda Beadles

The Highway Department released an Invitation to Bid (ITB) on 9/14/2026 for County-Wide Tree

Removal and Trimming Projects.  We received four bids and the lowest and best bid was TruFast

Tree Service for all projects. The bid was confirmed on 10/8/2026. We would like to recommend

award to TruFast Tree Service.

Project Locations: C1 Sandstone Rd, Laurel Rd, Mueler Rd. C2 Emerald Hills Dr.

ATTACHMENTS:

Bid Tab

Draft Contract

Project Location Exhibits

Requested by: mbeadles@christiancountymo.gov 2026-10-08 11:23



SITE #1 SITE #2 SITE #3

SANDSTONE RD LAUREL RD & MUELER RD EMERALD HILLS DR

COMMON 1 COMMON 1 COMMON 2

SOUTHERN CONSTRUCTION $130,000.00 $90,000.00 $105,000.00 $325,000.00

HODGES TREE TRIMMING $54,240.00 $44,512.00 $28,248.00 $127,000.00

TRUFAST TREE SERVICE $30,050.00 $6,600.00 $7,100.00 $43,750.00

MONSTER TREE SERVICE $36,380.00 $12,400.00 $17,570.00 $66,350.00

LOW BID $43,750.00

BID TAB   COUNTY-WIDE TREE REMOVAL AND TRIMMING PROJECTS

BID OPENING: SEPTEMBER 29, 2026 @ 10:00 AM

VENDOR TOTAL









SANDSTONE RD VEGETATION MAINTENANCE SITE #1 
EXHIBIT A-1 

 

LEGEND/ID 

CUT/REMOVE TREE WITH STUMP GRINDING 

SIDE CUT/TRIM MIN 25’ HEIGHT OFF DRIVING 
SURFACE BACK TO TREE BODY OR ROW 

50 FT TOTAL RIGHT OF WAY, 25 FT FROM CL IN EACH 
DIRECTION 

NO WORK ALLOWED ON PRIVATE PROPERTY 

CUT, REMOVE, STUMP GRIND 
(QTY 2) TREES MARKED WITH “X” 

SIDE CUT/TRIM LIMBS (MIN 25 FT HEIGHT) BACK 
TO TREE BODY OR ROW ON WEST SIDE, FROM 
HWY 14 TO LAUREL RD. 

CUT, REMOVE, STUMP GRIND 
(QTY 1) TREE MARKED WITH “X” 

CUT, REMOVE, STUMP GRIND 
(QTY 1) TREE MARKED WITH “X” 

CUT, REMOVE, STUMP GRIND 
(QTY 6) TREES MARKED WITH “X” 

LAUREL RD 

HWY 14 



SANDSTONE RD VEGETATION MAINTENANCE SITE #1 
EXHIBIT A-2 

 

CUT, REMOVE, STUMP GRIND 
(QTY 1) TREE MARKED WITH “X” 

CUT, REMOVE, STUMP GRIND 
(QTY 4) TREES MARKED WITH 
“X” 

LAUREL RD 

MUELER RD 

SUMMIT RD 

LEGEND/ID 

CUT/REMOVE TREE WITH STUMP GRINDING 

SIDE CUT/TRIM MIN 25’ HEIGHT OFF DRIVING 
SURFACE BACK TO TREE BODY OR ROW 

50 FT TOTAL RIGHT OF WAY, 25 FT FROM CL IN EACH 
DIRECTION 

NO WORK ALLOWED ON PRIVATE PROPERTY 

SIDE CUT/TRIM LIMBS (MIN 25 FT HEIGHT) BACK 
TO TREE BODY OR ROW ON WEST SIDE LAUREL 
RD TO SUMMIT RD 



LAUREL RD VEGETATION MAINTENANCE SITE #2 
EXHIBIT B-1 
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LAUREL RD 

SIDE CUT/TRIM LIMBS (MIN 25 FT HEIGHT) BACK 
TO TREE BODY OR ROW ON NORTH SIDE FROM 

SANDSTONE RD TO MUELER RD 

SIDE CUT/TRIM LIMBS (MIN 25 FT HEIGHT) BACK 
TO TREE BODY OR ROW ON SOUTH SIDE FROM 

322 LAUREL RD TO MUELER RD 

LEGEND/ID 

SIDE CUT/TRIM MIN 25’ HEIGHT OFF DRIVING 
SURFACE BACK TO TREE BODY OR ROW 

30 FT TOTAL RIGHT OF WAY, 15 FT FROM CL IN EACH 
DIRECTION 

NO WORK ALLOWED ON PRIVATE PROPERTY 

 



MUELER RD VEGETATION MAINTENANCE SITE #2 
EXHIBIT B-2 
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LEGEND/ID 

SIDE CUT/TRIM MIN 25’ HEIGHT OFF DRIVING 
SURFACE BACK TO TREE BODY OR ROW 

30 FT TOTAL RIGHT OF WAY, 15 FT FROM CL IN EACH 
DIRECTION 

NO WORK ALLOWED ON PRIVATE PROPERTY 

 

SIDE CUT/TRIM LIMBS (MIN 25 FT HEIGHT) BACK 
TO TREE BODY OR ROW ON NORTH SIDE FROM 

SANDSTONE RD TO LAUREL RD SIDE CUT/TRIM LIMBS (MIN 25 FT HEIGHT) BACK 
TO TREE BODY OR ROW ON SOUTH SIDE FROM 

ALONG PROPERTY OF 578 



EMERALD HILLS DR VEGETATION MAINTENANCE SITE #3 
EXHIBIT C 

 

W. TRACKER RD 

W. UNION CHAPEL RD 

5
0 

5
0 

SIDE CUT/TRIM LIMBS (MIN 25 FT 
HEIGHT) BACK TO TREE BODY OR 

ROW ON EAST & WEST SIDES, 
FROM W TRACKER RD TO W UNION 

CHAPEL RD 

LEGEND/ID 

CUT/REMOVE TREE (NO STUMP GRINDING) 

SIDE CUT/TRIM MIN 25’ HEIGHT OFF DRIVING 
SURFACE BACK TO TREE BODY OR ROW 

30 FT TOTAL RIGHT OF WAY, 15 FT FROM CL IN EACH 
DIRECTION 

NO WORK ALLOWED ON PRIVATE PROPERTY 

CUT, REMOVE (QTY 1) TREE 
MARKED WITH “X” 
 

CUT, REMOVE (QTY 1) TREE 
MARKED WITH “X” 
 

CUT, REMOVE (QTY 1) TREE 
MARKED WITH “X” 
 

CUT, REMOVE (QTY 1) TREE 
MARKED WITH “X” 
 



Christian County Commission
100 West Church St, Room 100

Ozark, MO 65721

Contract Renewal - RFP #2023-7 Elevator Preventative Maintenance and Repair

Kim Hopkins-Will
Richard Teague

This contract renewal is for elevator preventive maintenance and repair for the Historic Courthouse,

Justice Center, and Circuit Court Buildings.

This is the third contract renewal (year 4).  

Cost:  Kone has requested a 3.5% increase, which is within their original bid agreement.

Annual Cost:  $25,130.63 

We recommend renewing the contract with Kone for RFP #2023-7 for an additional year.

ATTACHMENTS:

Original Contract Agreement

Award Letter

Requested by: purchasing@christiancountymo.gov 2026-10-16 16:12

























 
 
 

Website: Christiancountymo.gov 

Email: countycommission@christiancountymo.gov 

 

Christian County Commission 
100 W. Church Street Room 100 

 Ozark, Missouri 65721 

(417)582-4300 

Lynn Morris 

Presiding Commissioner 

Bradley A. Jackson 

Eastern Commissioner 

Johnny Williams 

Western Commissioner 
 

  

 

October 22, 2026 

 

 

 

Kone Incorporated 

211 S. Union Ave., Ste. D 

Springfield, Missouri 65802 

Attn: Brian Powers  

brian.powers@kone.com 

417-408-1013 

 

Re:   Contract Renewal RFP #2023-7 Elevator Preventative Maintenance and 

Repair 

 

The Christian County Commission voted in session today to renew the contract 

for Elevator Preventative Maintenance and Repair with Kone Incorporated.   

 

This is the third contract renewal (year four), and is effective beginning 

December 9, 2026, through December 8, 2027.   

 

Your point of contact will be Maintenance Supervisor Richard Teague.  Mr. 

Teague can be reached by email at maintenance@christiancountymo.gov or 

by phone at 417-839-3186. 

 

 

 

__________________                     __________________                    __________________ 

 

 

       Date: ______________  Date: ______________      Date: ______________ 

Bradley A. Jackson 

Eastern Commissioner 

Lynn Morris 

Presiding Commissioner 

Johnny Williams   

Western Commissioner 

mailto:brian.powers@kone.com
mailto:maintenance@christiancountymo.gov


Christian County Commission
100 West Church St, Room 100

Ozark, MO 65721

Contract Renewal - RFP #2025-12 Managed Services Provider for Huntress

Kim Hopkins-Will
Bill Rawlings

Contract Renewal for RFP #2025-12 - Managed Services Provider for Huntress

This contract renews cybersecurity solutions to protect CCIT.  Huntress Security Software is a

leading platform in this area.  The renewal covers PC Solutions.

Cost:  $4400 per month - dependent on PC/Email users that are active

There is no increase in price

We recommend that you approve the contract renewal for RFP #2025-12 to PC Solutions.

ATTACHMENTS:

Agreement for PC Solutions

Award Letter

Requested by: purchasing@christiancountymo.gov 2026-10-19 11:16
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Lynn Morris 
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Bradley A. Jackson 
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Johnny Williams  

Western Commissioner 
 

  

 

 

 

October 22, 2026 

 

 

 

 

PC Solutions  

1310 S 3rd St 

Ozark, MO 65721 

Attn: Rick Robison 

Rick@PCSOzark.com 

417-581-4300 

 

The Christian County Commission voted in session today to award 

the contract renewal for Managed Services Provider for Huntress 

Platform (RFP #2025-12) to PC Solutions.  

 

This is the first contract renewal (year two), beginning December 4, 

2026, and continuing through December 3, 2027.  

 

Your point of contact will be IT Manager Bill Rawlings.  Mr. Rawlings 

can be reached at 417-582-5131 or by email at 

BRawlings@christiancountymo.gov. 

 

 
  

__________________                     __________________                    __________________ 

 

 

       Date: ______________  Date: ______________      Date: ______________ 

Bradley A. Jackson 

Eastern Commissioner 

Lynn Morris 

Presiding Commissioner 

Johnny Williams  

Western Commissioner 

mailto:Rick@PCSOzark.com


Christian County Commission
100 West Church St, Room 100

Ozark, MO 65721

Contract Renewal - RFQ #2023-19 Data Solutions Services

Kim Hopkins-Will
Bill Rawlings

2nd Vendor for RFQ #2023-19 - Techtree Partners LLC.

This is a renewal contract for RFQ #2023-19 - Data Solutions Services for Techtree Partners, LLC.

This is the third renewal (4th year).

This contract provides Christian County IT with a qualified vendor to provide services such as

network cabling, audio/video solutions, access control installation and services, fiber optic cabling,

and wireless solutions.

This contract is on an "as needed" basis.

Cost:  Techtree Partners increased their hourly rates by 10%

Note:  Year 2 - 3%, Year 3 - 0%, Year 4 - 10%

Hourly Rate:  Monday through Friday - $90.64

Hourly Rate:  Weekend/Holidays - $113.30

We recommend approving the contract renewal for Techtree Partners, LLC for an additional year.

ATTACHMENTS:

Original Contract Agreement

Award Letter

Requested by: purchasing@christiancountymo.gov 2026-10-15 15:04
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October 22, 2026 

 

 

 

 

Techtree Partners LLC  

316 South Market Ave. 

Springfield, MO 65806  

Attn:  Rick Manweiler  

Rick.Manweiler@TechTreePartners.com 

417-425-1079 

 

RE: Contract Renewal - RFQ #2023-019 Data Solutions Services  

 

The Christian County Commission voted in session today to renew the 

contract for Data Solutions Services (RFQ #2023-019) to Techtree Partners 

LLC.   

 

The original contract was awarded in 2023 with options to renew. This is 

the third contract renewal (year four), and is effective beginning  

November 16, 2026, through November 15, 2027. 

 

Your point of contact will be IT Manager Bill Rawlings. Mr. Rawlings can be 

reached by email at Brawlings@christiancountymo.gov or at 417-582-5131. 

  

 
 

__________________                     __________________                    __________________ 

 

 

       Date: ______________  Date: ______________      Date: ______________ 

Bradley A. Jackson 

Eastern Commissioner 

Lynn Morris 

Presiding Commissioner 

Johnny Williams  

Western Commissioner 

Rick.Manweiler@TechTreePartners.com
mailto:Brawlings@christiancountymo.gov


Christian County Commission
100 West Church St, Room 100

Ozark, MO 65721

Contract Renewal - RFQ #2023-19 Data Solutions Services

Kim Hopkins-Will and Bill Rawlings

This is a renewal contract for RFQ #2023-19 - for Data Solutions Services. This is the third renewal

(4th year). 

This contract provides Christian County IT with a qualified vendor to provide services such as

network cabling, audio/video solutions, access control installation and services, fiber optic cabling,

and wireless solutions.  

This contract is on an "as needed" basis.  

COST: CKC increased its hourly pricing by 5%, as allowed in its original bid.  

Hourly Rate - Monday through Friday - $103.35

Hourly Rate - Weekend/Holidays - $111.89

We recommend that you approve the contract renewal for CKC Data Solutions for an additional year.

ATTACHMENTS:

Original Contract Agreement

Award Letter

Requested by: purchasing@christiancountymo.gov 2026-10-15 14:40
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Christian County Commission 
100 W. Church Street Room 100 

 Ozark, Missouri 65721 

(417)582-4300 

Lynn Morris 

Presiding Commissioner 

Bradley A. Jackson 

Eastern Commissioner 

Johnny Williams 

Western Commissioner 
 

 

 

October 22, 2026  

 

 

CKC Data Solutions 

PO Box 1416 

Springfield, Missouri 65801 

Andrew Sakalosky 

Asakalosky@ckcdatasolutions.com 

417-812-5251 

 

The Christian County Commission voted in session today to renew 

the contract for Data Solutions Services (RFQ #2023-019) to CKC 

Data Solutions.   

The original contract was awarded in December 2023 with options to 

renew. This is the third contract renewal (year four) and will begin 

December 5, 2026, and go through December 4, 2027.  

Your point of contact will be IT Manager, Bill Rawlings. Mr. Rawlings 

can be reached at 417-582-5131, or by email at 

Brawlings@christiancountymo.gov. 
  
 

 

 

__________________                     __________________                    __________________ 

 

 

       Date: ______________  Date: ______________      Date: ______________ 

Bradley A. Jackson 

Eastern Commissioner 

Lynn Morris 

Presiding Commissioner 

Johnny Williams  

Western Commissioner 

file://///cc-fss/Access%20Data/1-PURCHASING%20AGENT/1c.%20CONTRACTS/TECHTREE%20PARTNERS/2024%20contract%20renewal/Asakalosky@ckcdatasolutions.com
mailto:Brawlings@christiancountymo.gov


Christian County Commission
100 West Church St, Room 100

Ozark, MO 65721

Burn Ban Follow Up/Discussion

Commissioners

This will be for any updates or amendments that may arise from the Work Session on Monday for the

Protocols and Procedures put into place regarding Burn Bans. If nothing is needed to discuss, we will

either re-inforce that the Burn Ban is still in effect or strike it completely from the agenda.

Requested by: bporterfield@christiancountymo.gov 2026-10-15 14:29


